Timetabling Solutions
Version 9

T

Timetable Development

COMPASS: IMPORT AND EXPORT DATA:

COMPASS: IMPORTING AND EXPORTING ...ccoiiiiiiiiitiieiiitiie ettt 3
CHECK LIST ettt ettt st e e st a et e s s bb et e s saba b e e s sabbe e e s sabaaeeesaanaeees 3
PERIOD CODES ...ttt st ettt e s st e s st e e e s e e e s ma e e e e m e e e e s e nreeeeemneeessanneeeeennnes 4
PERIOD CODE RULES ... ettt st e e e s s a e e e e e s e e aans 5
YARD DUTY SESSION CODES .....ooiiiiiiiiiiiiiiiic ittt 5
RULES FOR YARD DUTY SESSION CODES.......cciiiiiiiiiiiiiie ittt 6
YARD DUTY AREA CODES .....otiiiiiieeiiieie ettt ettt e e s e e st e e s e e s e e e e e e e e s enreeessnnnes 7
RULES FOR YARD DUTY AREA CODES.....ccciiiiiiiiiiiiiiiei ittt 7
FACULTY INFORMATION ...otiiiiiiiiiiiiiitee ettt ettt e e st e e e e s s be et e e e e s s enrnnae s 8
SUBJECTS AND CLASSES ..ottt sbb e s sbba s e e sabae s 9
SUBJECT AND CLASS CODE RULES... ..ottt 10
ADJUSTING CLASS AND SUBIJECT INFORMATION ....ouiiiiiiiiiiiiiiiiiiicee e 12
TEACHERS ...ttt e e e et e e e e e s et e e e e st e e e e e s rae e 15
STUDENTS ettt et e e et e e e e e s e bbbt e e e e s s e bbb et e e e e s seanrraaeeeeeeas 16
ROOM CODES ... .ottt bbb s b e e s s ba e e e s aba e e e s saba s e e ssabaaeesans 17
FINAL DATA CHECKS . ...ttt ettt sttt e e st e e e s sabae e e s sana e e e ssraeeesans 18
CHECK [7A] CLASS INFORMATION ..ccutiieiiieiiieeeitee ettt ettt site e sttt esree e siteesareeesneeesabeeesnneesnneeeas 18
CHECK [16] CHECK TIMETABLE ....uettieitite ittt ettt ettt ettt ettt ettt e e sate e st e s sbbeesabeessnteesaneeens 19
REMOVE UNUSED CLASSES .....oiiiiiiiiiiiiiii ittt s s 20
EXPORTING TO COMPASS — TIMETABLE DEVELOPMENT .....cciiiiiiiiiiiiieiiirie e 21
EXPORTING TO COMPASS — DAILY ORGANISER ....eciiiiiiiiiiiiee et 28
IMPORTING FROM COMPASS — STUDENT OPTIONS ....ccuiiiiiiiiiiiiiiieee e 33
IMPORTING FROM COMPASS — TIMETABLE DEVELOPMENT ......oooiiiiiiiiiiiiiii i 37
IMPORT TEACHERS INTO TIMETABLE DEVELOPMENT ....ccoiiiiiiiiiiiiiiiiiciiccec e 40

IMPORT ROOMS INTO TIMETABLE DEVELOPMENT ...ttt 41



Timetable Development Additional Lesson

Timetabling Solutions Version 9 Page 2 of 41
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COMPASS: IMPORTING AND EXPORTING

The underlying standard used to transfer information between Timetabling Solutions V9 and
Compass is called LISS — the Lightweight Interoperability Standard for Schools. This is a common set
of standards that have been developed to allow different educational systems to transfer
information between them. Within this data framework, Compass has an additional layer of specific
data requirements that must be adhered to before data can be exported.

The purpose of this lesson is to highlight the most important aspects of preparing data for use in
Compass.

To assist with the Compass exporting process, a pre-export integrity check is built into the
Timetabling Solutions Version 9 export wizard which will check the data against the rules that have
been provided.

The process of transferring information under the LISS Standard sends a number of specific sets of
information (labelled “LISS Core RPC Calls” under the standard). The most significant of these for
Compass are:

liss.publishClasses() liss.getTeachers()
liss.publishClassMemberships() liss.getStudents()
liss.publishTimetable() liss.getRooms()

liss.publishDailyData()
liss.publishDailyDeltas()

CHECK LIST

A summary list of the major data checks that should be made before data is exported to Compass is:

v" Period Codes

Yard Duty Session and Yard Duty Area Codes
Class Names, Class Codes and Faculties
Subject Names and Subject Codes

Final Timetable Checks

AN NI NN
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PERIOD CODES

The Period Codes that are entered in Timetabling Solutions are determined by the codes that should
already have been setup within Compass. The codes must match between the two systems.

E On the Task Tree select:
[1C] Period Details

Task: Enter Period Details (Select item to display and edit)

@ Insert Period E,a Append Period X Delete Period | |4 Quick Edit | |4 Replicate F
Select period detail item to display and edit BOth the Pe rlOd Names a nd
@®

() Period loads () Move between sit] .
Period Codes must match the

() Start-finish times

Day / Period |1 [2 [c Ta B [6 [7 [
Mon Pericd 1 Period 2 PC  Period 3 Pericd 4 Period 5 |Period BI period Setup in Compass
Tue Period 1 Period 2|PC  Period 3 Period 4 | Period 5 | Period 6
Wed Period 1 Period 2 PC | Period 3 Period 4 Period 5 Period 6,
Thu Period 1 Period 2 PC | Period 3 Pericd 4 Period 5 Pepod &
Fri Period 1 Period 2 |PC | Period 3 Period 4 eriod &

Task: Enter Period Details (Se]
@ Insert Period @ Append Perig

item to display and edit)
X_Delete Periad |#" Quick Edit || [ Replicate First Day | |2 Replicate First Day All Periods ﬁ"’j Import Data

Select period detail item to digetay and edit
(O Period names (®) Period codes () Period loads () Move between sites () Doubles OTr\pIes OQuadruplEs () Start-finish times

Day / Period | | |
Mon
Tue
Wed
Thu

Fri

[ERLERL R R

A o000 o

[ IS P P )

o o e e o o

~ [~ [~ ‘-\II‘J

1
1
1
1
1
1

won (un ([

This information is found in the Admin Tools menu within Compass, under the Configure Schedules
option in the step “Periods”. Note that the period details including start and finish times need to be
set up in Compass before the timetable can be imported.

Steps Year: (2017 |V <Prev | Next>
Welcome Periods
Terms (calendar year) For each day in the list, please create the required perkdds.
Time Periods (academic) CycleDays  Periods - Day 1
Academic Years Day 1 == Add Period
Cycle Length Day 2 [ Neme Code | Start Finish HDAaM Include in reports | RMMO
[] Before Schoal — BS 08:30 AM 08:45 AM Nane Ko Default y
Day 3 [] Peiod1 1 DBASAM  09:35 AM AM v ?
3 : fes Default &
Teaching Days Day 4 [ Pericd2 2 09:35 AM 10:25 AM AM s Default 7
Calendar e O ec c 10:25 AM 10:40 AM AM Yes Default d
md [0 Recess R 10:40 AM 11:05 AM Mone Yes Defautt V4
Day & [ Period 3 4 11:05 AM 11:55 AM AM Yes Default 7
Day 7 [] Period 4 5 11:55 AM 12:45 FM PM Yasg Default ra
Dav 8 O wnchi L 12:45 PM 01:05 PM Nane Yes Default y
2 [ Lunch2 L2 01:05 PM 01:30 PM None Yes Default rd
Day 9 [0 Periods [ 01:30 PM 02:20 PM PH Yes Default Va
Day 10 [] Pericd & 7 02:20 PM 03:10 PM PM Yes Default 4
[ After School AS 03:10 PM 03:45 PM None Mo Default
Copy periods from another cycle day
Cyde Day: Day 2 bl m
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PERIOD CODE RULES

The required Period Codes within Timetabling Solutions are determined by the values setup within
Compass.

The rules for period codes in Compass are:

e Period codes must be unique within a day. An individual period code can be used on
multiple days (this is recommended). As an example, each day of the cycle has a period
code of “1” for the first lesson of the day.

e Period codes can be a maximum of two alphanumeric characters. The length of code
recommended by Compass is one character. Compass allows for a maximum of 3 characters
in a period code, however Timetabling Solutions allows for a 1 or 2-character code.

e Period codes must be alphanumeric, using only the characters A-Z, 0-9 with no special
characters (e.g. dashes, full stops etc) or spaces used.

e Period codes must be wholly uppercased.

e Period codes must not start with the letter “P” where the subsequent character is a number
(e.g. P1, P2, etc should be represented as 1, 2, etc. PD, PT, P, PA are all permitted)

e The same code cannot be used for both a period and for a yard duty in either Timetabling
Solutions or Compass.

For schools with multiple period structures (for example, a P-12 school which has 9 periods per day
for years P-6, and 6 periods a day for years 7-12), the same rules apply for both/each of the different
Timetable files created. Compass should be consulted to assist setting up in this case.

YARD DUTY SESSION CODES

To allow management of yard duties, Timetabling Solutions Version 9 uses Yard Duty Area Names
and Codes, as well as Yard Duty Session Names and Codes.

The Yard Duty Session Codes are used to tell Compass when a yard duty occurs, and the Yard Duty
Area Codes define the type/area of duty displayed on the Compass timetable display.

E On the Task Tree select:
[10C] Yard Duty Session Names and Codes

Task: Enter Yard Duty Session Names and Codes
| Replicate First Day | % |mport Data

Day: Mon  In V9 day names/codes are now automatically added to the session names in all reports.

Time Session Name | Session Code
Fiiter Before Period 1 (1) | Before School BS
e Before Period 3 (1) | Recess R
Manday After Period4 (1) [Lunch 1 U1
[IFTEEIN | Before Period 5 (1) |Lunch 2 L2
Tuesday -
Wednesday After Period 6 (1) | After School MS
Thursday
Friday
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Before the yard duties from Timetabling Solutions Version 9 can be imported into Compass, the
sessions will need to be configured within the Compass period structure. To view this information,
select “Configure Schedules” within the Admin Tools menu in Compass.

Under the step “Periods” within this screen create the periods with the correct start and finish times
and a code which matches the code configured on the Yard Duty Session Names screen within
Timetabling Solutions.

Steps Yoar: 2017 v < Prev Neat >
Weicome Pervods
Terms (Calendar yoar) For each day in the Ist, please Create the reguired periods.
Time Periods (academic) Cycle Days Pariods - Day 1
Academic Years Day 1 4 A Peraat
Cyde Length Day 2 Naro Code 2art Fush HOAM Indude in reports  RMMO
Before School 05 08:30 AM 0B:45 AM Nore No Dofauit ’
Periods Day 3 [ - ]
Porod | [ 0845 AM 09:35 AM AN Ves Ocfait
Teaching Days Day 4 Pevud 2 2 09:35 AM 10:25 AM A Yes Defavt ’
Calendar s PC C 10:25 AM 1040 AM A Yes Ocfaut s
| Recess ] 10.40 AM 11:05 AM [ ves Defauit Pl
Day 6 Period 3 N 11:05 AM 11:55 AM A Yes Oofauit
Day 7 Porad 4 s 11:95 AM 12:45 P imr Yos Oofauit .
Lunch 1 u 12:45 PM 01:05 PM Nore Yes Oofauit 4
Day 8 o 01:%0 4
Lunch 2 L o5 M 01:20 PM Nooe Yos Oefant
Day 9 Poriod § 6 01:30 PM 0220 PM .t Yeu Ocfaut 4
Day 10 Poriod & ? 02:20 PM 03:10 M - Yes Dofauit o
| Mo Scrooi & 02:10 PM 0345 P Norw [ Defauit 2 |
Copy periods from another cycle day
Cycle Day Oey 2 v m

RULES FOR YARD DUTY SESSION CODES

The required Period Codes within Timetabling Solutions are determined by the values that should
have been already setup within Compass.

The rules for Yard Duty Session Codes are basically the same as the rules for Period Codes and Yard
Duty Session Codes:

e  Must be unique per day, both within [10C] Yard Duty Session Names and Codes and on the
[1C] Period details screen. The same code cannot be used for both a yard duty and for a
period within in either Timetabling Solutions or Compass

e Must be consistent across the days, where the yard duty session structure is the same.

e Must be alphanumeric, uppercase and without spaces or “special” characters (e.g. dashes,
full stops, etc...)

e  Must not start with the letter “P” where the subsequent character is a number (e.g. P1, P2,
etc should be represented as 1, 2, etc. PD, PT, P, PA are all permitted).

e Must be uppercase and are limited to a maximum of 2 characters in the code.

e Note —itis very important to ensure Yard Duty Session Codes in Timetabling Solutions match
the period code that has been set up in Compass.
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YARD DUTY AREA CODES

Yard Duty Areas are used in Timetabling Solutions to describe the different areas at the school
where staff take yard duties.

The LISS Specifications do not differentiate between yard duties and timetabled teaching classes,
therefore these have similar code requirements.

-E On the Task Tree select:
[10A] Yard Duty Area Names

Task: Enter Yard Duty Area Names

o Add Yard Duty Area Mames | ¢ Delete Yard Duty Area Name || {& Sort Yard Duty Areas | “% Import Data

Mo Cnde|Name |

11 [BD_]Bus Duty

2 |y Junior Yard

13 |SY Senior Yard

4 |ov | oval Yard Duty Area Names and Codes are added and edited on this screen.
5 |CN Canteen

e v\ Both the Yard Duty Area Name and Yard Duty Area Code

are exported under the LISS standard.

In the LISS standard the Yard Duty Area Code is prefixed by “DUTY”

RULES FOR YARD DUTY AREA CODES

The rules for the Yard Duty Area codes are similar to the rules referring to other codes.

e The Yard Duty Area Codes must be alphanumeric, uppercase and without spaces or “special”
characters (e.g. dashes, full stops, etc...)

e Within Timetabling Solutions Version 9, the Yard Duty Area code is limited to two characters.
Note, the LISS standard will accept up to a total of 10 characters for this descriptor field. We
are investigating ways to extend the limit from 2 to 10 characters for a future release.

e Under the LISS Specifications, all Yard Duty Area codes are automatically prefixed with
“DUTY” when exported via LISS
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FACULTY INFORMATION

The use of Faculties is not mandatory, however if classes and teachers are to be assigned correctly to
faculties, then this information will be exported. Note Faculty Group information is not exported in
the LISS process. Compass generally recommends that all classes are assigned to faculties.

-E On the Task Tree select:
[2A] Faculty Names

Task: Enter Faculty Names

ok Add Faculties || 3¢ Delete Faculty | < Delete All Facutties Ouick Edit | {= Sort Faculties E &% |mport Data
Faculties celected: All (25]
Mo | Faculty Name |Code [ Teachers | Classes | Classes with Faculty Tags | Load of Classes with Faculty Tags | Load Limit] Limit Exceptions | Faculty Group
1 jAt ART 2 8 0 0 Nil Arts
|2 |Commerce COMM 3 7 0 0 Nil English/Humanities
13| Information Technolagy |IT 3 5 0 0 Nil Technology
(4 |prama DRA 3 9 0 0 il Arts
|5 |English ENG 10 28 0 0 Nil English/Humanities
[6_|Food Technology FooD 1 2 0 0 il Technology
17 |Graphics GRAPH 2 3 0 0 il Technology
|8 |Health & PE HPE 6 23 0 0 Nil
|9 |Homeroom HR 24 16 0 0 Nil
110 | Literacy Support Lsup 1 2 0 0 . X
1| Lome e 4 15 o 0 All Faculties need to be entered. This
|12 |Mathematics MATH 9 30 0 0
L st Mus_ 2 8@ : entered information needs to match the
[14 | Private Study sTuDY |1 6 0 0
15 | Religious Education RE 13 26 0 0 . . .
il Scence TET o G 5 faculty information set up in Compass.
|17 _|SOSE SOSE 8 17 0 0
|18 |Sport SPORT 17 26 0 0
119 | Technology TECH 2 6 0 0 il Technology
|20 | Textiles TEXT 1 5 0 0 Nil Technology
|21 |Woodwork ‘WooD 1 3 0 0 Nil Technology
|22 |Executive Executive |5 0 0 0 Nil
|23 |VLCs YLC: 6 0 0 0 Nil
|24 |Part Time - Day Off PT-Day 3 0 0 0 Nil Part Time
|25 |Part Time - No Days Off | PT-MoDay |1 0 0 0 Nil Part Time
| |Totals 274/283 0
E On the Task Tree select:
[8A] Teachers in Faculties
Task: Assign Teachers to Faculties
Select Teachers in Faculty | %3 Update Teachers in Faculties | |2 Import Data
[ Transpose Eaculties selected: All (25)
Mo | Faculty v 2 [z a5 e 7 & Jo Jw [ Ji2 Ji3 Jae 15 s v iz J19 Ja [a [z 3 Ja |
1 Art/ART MILD | RENM
2 | Commerce / COMM HARB |MULS |WHIE
3 |Information Technology / IT FENJ  MULS THOW
4 |Drama/DRA MILD | YOUB
5 |English/ ENG BOV) BURK |DALJ JACT [KELR MANK MARD PEAS |SIMK TALP
6 | Food Technology / FOOD CARL
7 | Graphics / GRAPH SMYM | YOUB
|8 | Health & PE/ HPE ALDD |ATKD |CARL CHAJ EDW)  FRAM
9 |Homeroom /HR ALDD |ATKD |BELH BOY) BUTA CARL CHAJ CONJ |COOD DAL) EDWJ |FENJ |GIBM JACT KNIN MARD |MUR) |PATM PEAS RENM SIMK SMYM WHIE YOUB
10 | Literacy Support / LSUP PATM
11 | LOTE CLAM [GIBS |MURI NANT
12 | Mathematics / MATH BELH |BUTA |COOD GIBM MYEl NEWP ROGP WALP WOOP
113 | Music / Mus BAKC | CONJ
|14 | Private Study / STUDY Wwoop
15 | Religious Education / RE BOV) DAL) |GIBS JACT JONA KELR KNI
16 |Science / SCI ADAR |BUTA |CHEW COOD FRAM JACC RO Once the Faculty |nformat|on has been set up,
17 | SOSE BAKC |CHAJ [HARB JACT |MANK MURJ SM
18 |Sport/ SPORT ADD AT CaRe_cra) can comw B0y tegchers need to be assigned to the correct Faculties.
19 | Technology / TECH FENJ | THOW
20 [ Tetiles / TEXT cLaa
21 | Woodwork / WOQD EDW) . . . .
e toss oume Tcoam ToaT Twoor Note: Teachers can be assigned to multiple Faculties.
23 |YLCs CHEW |JACC |KELR ROGP |TALP WALS
|24 |Part Time - Day Off / PT-Day ADAR |BAKC CLAA
25 | Part Time - No Days Off / PT-NoDay | JONA
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On the Task Tree select:
[8B] Classes in Faculty

E

Task: Assign Classes to a Faculty

Cut Paste Duick Edit Select Classes in Faculty | - Eind Class 17’3 Import Data
[ Transpose Freeze unassigned column  Faculties selected: All (25)
No | Faculty 1 [2 [3 [4 5 [ [7 8 [a [10 [11 [12 [13 [14 |

Unassianed » | | | | | | | | | | \ | | |
1 |Art/ ART 0DBART1A DBARTIB D9YARTIA D9ART1B 10MED1A 10PHOTA 11ART1A 11ART1B I
2 |Commerce/ COMM 10ACCTIA T1ACCIA TIECO1A  TILST1A  12ACCIA T2ECOTA |12LST1A
3 |Infermation Technelegy / IT 10SYS1A  T1INFIA 11SYS1A 12INF1A | 125VS1A
4 |Drama/DRA 07DRATA  O7DRAIE O7DRAIC (O7DRAID |0BDRATA 08DRA1E 0SDRA1A 0D9DRAIE |11DRATA
5 | English / ENG O7ENG1A  O7ENGIE O7ENGIC O7ENGID | 0BEMGTA O0BENGIBE 0SEMG1C O0BENGID |0SEMNGTA O0OENGIB 09EMGI1C 0D9ENGID OSENGIE 10ENG1A
6 |Food Technology / FOOD D8FOO1A 0EFOOIE
7 | Graphics / GRAPH TIGRATA T1GRAIBE | 12GRATA
8 |Health & PE/HPE 07HPE1A O7HPETB | 07HPEIC | O7HPEID O08HPETA 08HPEIB |08HPEIC | 08HPETD OSPEB1A O9PEB1B |D9PEG1A 0SPEGIB | 10HPETA 10HPEIB
% |Homercom /HR 09HRM1A 09HRMIE 09HRMIC O0SHRMID 10HRM1A 10HRMI1B 10HRM1C 10HRMID | 11HRM1A 11HRM1B 11HRM1C 11HRMID 12HRM1A 12ZHRM1E
10 | Literacy Support / LSUP 08LSP1A  DILSP1A
11 |LOTE O7FRE1A  OFFRE1IC O7ITATE  O7ITA1D | O8FRE1A  OBFRE1IE 08TA1A O0BITATB |09FRE1A 0OOFRE1E | 09ITA1A  D9ITATB | 10FRE1A  10ITATA
12 | Mathematics / MATH 07TMATI1A 07MATIB O07TMATIC O7MATID O08MATI1A O0BMATIE O0SMATIC O08MATID |09MATIA O0OMATIEB O09MATIC DIMATID O0SMATIE 10MAATA
13 |Music / MUS 07MUS1A 07MUSIB  07MUSIC | 07MUSID | 08MUSIA 08MUSIB | 09MUS1A | 0SMUSIB | 10MUSTA
14 | Private Study / STUDY 12PST1A  12PSTIB  12PSTIC  12PSTID (12PSTIE  12PSTIF
15 | Religious Education / RE O7RED1A  O7RED1B | O7REDIC O7RED1D |0BRED1A 0BRED1B | OSREDIC OBREDID |0QSRED1A OOREDTB | O9REDIC OSREDAD 10RED1A | 10RED1B
16 | Science / SCI 07SCIA  07SCHB O7SCC O7SCHD | 08SCI1A 08SCIHB  08SCHC 08SCHD  |09SCHA  09SCHB | 09SCHC  09SCHD  |10SCHA  10SCIB
17 |SOSE 07HIS1A  O7HISIE  O7HISIC  O7HISID | 0BGECTA 08GEQ1B 08GEQ1C 08GEQID |09GECTA (0OGEQI1C 09HISIBE  09HISID 1050514 |10SOS1B
18 |Sport / SPORT 07SPTIA  O7SPTIE  O7SPTIC  O7SPTID | O7SPTIE O7SPTIF | 085PT1A | 08SPTIE |08SPTIC 085PTID 085PTIE 08SPTIF 0Q%5PT1A  09SPTIB
19 |Technology / TECH 08DTE1A  0BDTEIBE  OSMET1A
20 ediles / TEXT OSTEXIA _DSTEXIE |STEX1A All classes need to be assigned to the correct Faculty.
21 |Woodwork / WOOD 09WOO01A 09WOOTB | TOWOO1A
22 | Executive

Note: Each class can be assigned to a single Faculty only.

SUBJECTS AND CLASSES

Subject and class information tends to be the main area where schools struggle to achieve the data
requirements for Compass. The main screen that will be used to check for and resolve any issues is
the Class Names screen.

On the Task Tree select:
[7C] Class Names

E

Task: View and Edit Class Names and Subject Details

ﬁ;etiufﬁxLength XBEmoveUnusad Class Names ,ﬁ'gd\tcharacter Xgelatecharactar @\nsartgharacter Quick Edit || J Find/Replace = Sort Class Names ﬁlmportData

[ Teacher codes  Classes selected: All (282)

Mo | Faculty Subject Code | Subject Name | Class Code | Class Mame Class Suffix | BOS Class Code | BOS Code 2| BOS Code 3| Periods | Load | Students | Teachers Taking
1 |Drama/DRA [D7DRAT ] Drama 7 O7DRAIA  Dramsa Vi7A A 2 200 2 YouB
|2 |Drama/DRA 07DRA1 Drama Yr7 O7DRATE  Drama Vr7B B 2 200 27 MILD
3 |Drama/DRA 07DRAT Drama 7 07DRAIC  Drama VIC c 2 200 2 YOUB
|4 |Drama/DRA 07DRAT Drama Yr7 O7DRAID  Drama Yr7D D 2 200 26 YOUB
5 |English / ENG O7ENG English Yi7 O7ENG1A  English Vi7A A 5 500 26 MARD
6 |English / ENG 07ENGY English V7 O7ENG1B  Englich V178 B 5 500 27 TALP
7 |English / ENG 07ENGT English 7 O7ENGIC  English V¥7C C 5 500 26 SIMK
3 |English / ENG 07ENG English ¥r7 O7ENGID  English i7D D 5 500 26 PEAS
5 [LoTE 07L0T1 French V7 O7FRE1A  French Vi7A A 3 300 26 MURJ
10 [LOTE 07LOT1 French V7 O7FREIC  French Wi7C c 3 300 26 GIBS
11 |SOSE 07HIST History V7 O7HISTA  History Vi7A A 3 300 26 MURJ
12 |sosE 07HIST History ¥r7 O7HISTB  History Vi78 B 3 300 27 JACT
13 |SOSE 07HIST History ¥i7 O7HISIC  History Wi7C c 3 300 2 WHIE
14_|SOSE 07HIST History Y7 O7HISTD  History V7D D 3 300 26 SMYM
15 |Health & PE / HPE 07HPE Health and Phys Ed Y7 O7HPEIA  Health and Phys Ed Yi7A A 2 200 26 ATKD
16 |Health & PE/ HPE O7HPE1 Health and Phys Ed ¥r7 O7HPE1B | Health and Phys Ed ¥r7B B 2 200 27 ALDD
17 |Health & PE / HPE 07HPET Health and Phys Ed Y7 O7HPEIC  Health and Phys Ed Yr7C C 2 200 26 ATKD
18 |Health & PE / HPE 07HPET Health and Phys Ed Y7 O7HPEID  Heaith and Phys Ed V7D D 2 200 2 ALDD
19 [LOTE 07L0T1 Italian Vi7 O7TAIB Italian Y7B B 3 300 27 NANT
20 [LoTE 07L0T1 Italian Ve7 07TAID  Italian Y/7D D 3 300 26 NANT
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Compass provides their interpretation of subject and class terminology:

e A'subject" represents a curriculum studied by students at the school. All "subjects" in the
timetable must be entered as combinations of:
1. Avyear/syllabus level and
2. A course being studied.

e Agood rule to apply when thinking about subjects and classes: If the year level/syllabus level
and curriculum are the same, then the classes should have the same subject name and code;
if the year level/syllabus level and curriculum are different, a different subject name and
code should be used.

e Compass uses Subject Names extensively - in the normal user screens, on student reports,
attendance reports and in various other places. In each spot where a Subject Name is used,
the developers of Compass want to allocate a consistent, predictable amount of space to
hold the Subject Name. For this reason, they require that the length of each Subject Name is
constrained.

SUBJECT AND CLASS CODE RULES

Compass has a range of requirements regarding classes and subjects:
Subject Code Requirements:

e Subject Codes must be unique — different subjects must have different codes.

e Subject Codes must be alphanumeric (A-Z, 0-9, no special characters or spaces).
Compass states that non-alphanumeric characters are confusing/ambiguous when
included in a subject code, and that many non-alphanumeric characters (e.g. slashes,
ampersands, full-stops) may have special meanings to computer systems, and so are
prohibited to avoid potential issues.

e Subject Codes should be wholly uppercased. Compass states that Subject Codes are
significantly easier to read when capitalised, and easier to read in a list when the entire
list is capitalised, and also capitalisation removes any ambiguity between similar
looking characters e.g. i, |, 1 etc

e Subject codes must be three or more characters in length.
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Subject Name Requirements

Subject Names must be at least five and less than fifty characters in length.

Subjects Names with only one word as the name (which are typically those missing a
year level/syllabus level) are not permitted. Compass suggests: “A good rule to apply
when thinking about subjects and classes: If the year level/syllabus level and curriculum
are the same, the same subject should be used; if the year level/syllabus level and
curriculum are different, a different subject should be created.”

Subject Names need to include a number, a letter and a space. e.g. “MATHS” is
unacceptable but “10 MATHS” or “YR10 MATHS” are correct.

Systems like Compass require one subject per year level/unit of study (because the
syllabus is different at each level). For example, "English" is not a valid subject, but
“Year 10 English” or “Unit 1 English” are valid subjects.

Subject Names must begin with an alphanumeric character, and end with either an
alphanumeric character or a closing bracket. Compass states that allowing only valid
starting/ending characters forces schools to name subjects in a consistent and logical
way, ensures clarity when listing codes in grids/reports. Non-alphanumeric characters
can be confusing/ambiguous when included as the first/last character of a subject code.
Compass preferers that subject names are fully UPPERCASE.

There are also a range of requirements that overlap the Subject Name, Class Code and Subject Code

areas:

A Subject Name must be different to the Subject Code - they cannot be the same. For
example, if the Subject Code is 07ART, the Subject Name 07ART is not allowed. An
acceptable example is where the Subject Code is 07ART the Subject Name can be YEAR 7
ART, YR7 ART or ART YR7.

Two different/separate Subject Codes can't share the same name. Note if they are
different subjects then they need to have different Subject Names, and if they're not
different subjects they should have the same Subject Code and Subject Name). In
practical terms, all Subject Codes for a listed subject name must be the same/or all
Subject Codes for a specified name must be identical.

Subject Codes must not be the same as any other class codes.

Class Codes must be unique — a single Class Code must not represent more than one
actual class of students. Compass states: Subject and Class Codes should never be
repeated/recycled during the same academic year, unless the students and syllabus are
exactly the same (i.e. it is the same logical class, the students are “continuing” to study
the same thing, and the school is simply re-implementing the group somewhere else in
the timetable). This mistake is often made when the same syllabus is offered to two
different sets of students — one group in semester one, and one in semester two. In this
case, it is imperative that the school use two different Class Codes.
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Timetable Development

Additional Lesson

ING CLASS AND SUBJECT INFORMATIO

Most of the required editing will need to be made on the class names screen in timetable
development.

E

On the Task Tree select:
[7C] Class Names

Note, the grey columns on the Class Names Screen cannot be directly edited on this screen — the
information is compiled from a range of sources.

Task: View and Edit Class Names and Subject Details

f Set Suffix Length Remove Unused Class Names | |f" Edit Character Delete Character Insert Character Quick Edit Find/Replace | & Sort Class Names | % Import Data
g ; p B Imp

[ Teacher codes  Classes selected: All (282)

No | Faculty [subject Code | subiect Name [ Class Cade [ Class Name Class Suffix|BOS Class Code | BOS Code 2 [BOS Code 3 | Periods | Load | Students | Teachers Taking | Teachers In Facuity

1 Drama / DRA J07DRAT Drama YrT O07DRATA  Drama Yi7A A 2 200 26 YouB MILD, YOUB

2 |Drama/DRA O07DRAT | Drama¥e7 U7DRATE 8 P NE MILD MILD, YOUB

3 Drama / DRA O7DRAT Drama ¥r7 07DRATC

4 |Drama/DRA U7DRAT | Drema Y7 U7DRATD _ Drama Vi7D

YT Class Code- Class Codes are created and | s s

6 | English / ENG O7ENGT English Yr7 07ENG1B  English iTB . . . T, KELR, MANK, MARD,

7__|English / ENG OTENG1 English Yi7 OTENGIC  English 7C edlted 18] [7A] ClaSS |nf0rmat|0n, Note: |f T, KELR, MANK, MARD,

8 | English / ENG 07ENGT English Yr7 07ENG1D  English 7D T, KELR, MANK, MARD,

9 [Lote ULOT1 | French w7 OTFRETA  French Yr7A H NT

10 [LoTE O07L0T1 | French W7 OTFREIC  French Yi7C theses are edltedl there may be a need to NT

11 | SOSE O7HIST History ¥r7 O7HIS1A History ViTA . . . CT, MANK, MURJ, SMY

12 |s0sE OTHIST History Y7 OTHISIE  History iTE alSO edlt the ClaSS N Student OptlonS CT, MANK, MURJ, SMY

13 |SOSE O7HIST History Yr7 O7HISIC History Yr7C CT, MANK, MURJ, SMY

14 [s0sE 07HIS! History Y7 O7HISID  History W7D T, MaNK, MUR, S

15 | Health & PE / HPE O7HPE1 Health and Phys Ed Yr7 O7HPE1A  Health and Phys Ed Yr7A - - J, EDWJ, FRAM

16 | Health & PE / HPE OTHPE! | Health and Phys Ed Vi7 OTHPETE  Health and Phys Ed Y78 8 2 200 27 ADD ALDD, ATKD, CARL, CHAJ, EDW), FRAM

17| Health & PE / HPE OTHPE! | Health and Phys Ed Vi7 O7HPEIC  Health and Phys Ed Yi7C @ 2 200 26 ATKD ALDD, ATKD, CARL, CHAJ, EDWJ, FRAM

18 | Health & PE / HPE O7HPE1 Health and Phys Ed Y7 OTHPEID  Health and Phys Ed Yr7D D 2 200 26 ALDD ALDD, ATKD, CARL, CHAJ, EDW), FRAM

19 [LoTE 07L0T1 | halian Wi7 O7TATB_ Italian Y78 8 3 300 27 NANT CLAM, GIBS, MURJ, NANT

20 |LOTE - 07LOT1 Italian Yo7 O7ITAID Italian Yr7D D 3 300 26 MNANT CLAM, GIBS, MURJ, NANT

2 / MATH 07MATI 0701 5 500 % NEWP BELH, BUTA, COOD, GIEM, MYE,, NEWP, ROGI

22 / MATH Mathem| . . 5 500 27 GIBM BELH, BUTA, COOD, GIBM, MYEJ, NEWP, ROGI

5 /MATH Mathem Facu]ty — Classes are ass|gned to faculties |5 swx  we BELH, BUTA, COC, GIBM, MYE, NEWP, ROGI

24 | Mathematics / MATH N7TMAT1 5 500 26 NFWP BFI H RUTA COON GIRM MYFI NFWP ROGI

in [8B] Classes in Faculties.
Note: Generally, all classes need to be
assigned to a faculty that matches the
faculties set up in Compass
Task: View and Edit Class Names and Subject Details
| 4 Set Suffic Length | »¢_ Remove Unused Class Names | |4 Edit Character || ¢ Delete Character || [ Insert Character £t || 7 Eind/Replace || & Sort Class Names | % mport Data

[ Teacher codes  Classes selected: All (262)

No | Faculty | Subject Code | Subiect Mame [ Class Code | Class Name Class Suffix | BOS Class Code |BOS Code 2| BOS Code 3| Periods | Load | Students | Teachers Taking | Teachers In Faculty

1 Drama / DRA J07DRAT Drama ¥r7 0O7DRATA  Drama Vi7A A 2 200 26 YouB MILD, YOUB

2 |Drama/DRA U7DRAT | Drema Y7 O7DRATE _ Drama Vi7B 8

3 |Drama/DRA O7DRA1 | Drama 7 O7DRAIC  Drama Vi7C c . .

& |Dromay 0 e D= I Dt z The Class Name is generated by adding

5 |Enalish /ENG OTENG1 | English YiT O7ENGIA _ English V7A . . MANK, MARD,

6 |Enqglish / ENG O7ENG1 English Yr7 O7ENG1B  English 7B B the Value in the Class Sufﬁx Ce” on to MANK, MARD,

7_|Enalish / ENG OTENG! | English YiT O7ENGIC_ _ English W7C c MANK, MARD,

& |Enlish /ENG O7ENG!  English YiT O7ENGID _ English V7D o . MANK, MARD,

9 |LOTE 07LOT1 French V7 O7FRETA French Yr7A A the en d Of the Su bJect N a me

10 [LotE VL0 | French W7 OTFREIC  French YrIC c

11 |SOSE O7HIST History Yr7 O7HIS1A History Yi7A A K, MURJ, SMY

12 |s0sE 07HIS! History Y7 O7HISTE  History V7B 8 Wz AT AR, CRIAT, FIARE, JECT, TANK, MUR, SMY

13 [s0sE 07HIS! History ¥e7 OTHISIC  History WC c 3 300 26 WHE BAKC, CHAJ, HARB, JACT, MANK, MUR, SMY

14 |SOSE O7HIST History Yr7 O7HIS1ID History 7D D 3 3.00 26 SMYM BAKC, CHAJ, HARB, JACT, MANK, MURJ, SMY

15 | Health & PE / HPE OTHPE! | Health and Phys Ed Y7 O7HPEIA  Health and Phys Ed Y7A A 2 200 2 ATKD ALDD, ATKD, CARL, CHAL, EDW, FRAM

16 | Health & PE / HPE O7HPE1 Health and Phys Ed ¥r7 O7HPEIB  Health and Phys Ed Yr7B B 2 200 27 ALDD ALDD, ATKD, CARL, CHAJ, EDWJ, FRAM

17| Health & PE / HPE OTHPE! | Health and Phys Ed Y7 O7HPEIC  Health and Phys Ed Yr7C c 2 200 2 ATKD ALDD, ATKD, CARL, CHAJ, EDW), FRAM

18| Health & PE / HPE OTHPE! | Health and Phys Ed ¥e7 O7HPEID  Health and Phys Ed Yi7D o 2 200 2%  ADD ALDD, ATKD, CARL, CHAJ, EDW), FRAM
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Additional Lesson

Task: View and Edit Class Names and Subject Details

|2 set Suffix Length | < Remave Unused Class Names | | " Edit Character | 3 Delete Character | [ Insert Character Quick Eddit | J° Find/Replace | fix Sort Class Names | &% Import Data

Teacher codes Clasces selected: All (282)

No | Faculty | Subject Code | Subiect Mame | Class Code | Class Name Class Suffix|BOS Class Code |BOS Code 2 |BOS Cade 3 |Periods | Load |Students | Teachers Taking | Teachers In Faculty
1 Drama / DRA [07DRA1 Drama ¥r7 07DRA1A  Drama Vi7A A 2 200 26 YOUB MILD, YOUB
2 |Drama/DRA 07DRA1 Drama Yr7 O7DRA1B  Drama Yi7B B 2 200 27 MILD MILD, YOUB
3 |Drama/DRA 07DRA1 Drama Y¥r7 O07DRAIC  Drama Vi7C C 2 200 26 YOUB MILD, YOUB
4 Drama / DRA O7DRAT Drama ¥r7 O7DRAID  Drama Yi7D D 2 200 26 YOUB MILD, YOUB
5 |English / ENG O7ENGT English Y7 O7ENGTA  English ViTA A 5 500 26 MARD BOY), BURK, DALJ, JACT, KELR, MANK, MARD,
6 English / ENG 07ENGT English Yr7 D7ENG1B English Vi7B B 5 5.00 27 TALP BOYIJ, BURK, DALJ, JACT, KELR, MANK, MARD,
7| English / ENG 07ENGT English Yr7 O7ENG1C  English YiTC C 5 500 26 SIMK BOY), BURK, DALJ, JACT, KELR, MANK, MARD,
8 |English / ENG O7ENGT English Y7 O7ENGID  English V7D D 5 500 26 PEAS BOY), BURK, DALJ, JACT, KELR, MANK, MARD,
9 LOTE 07LOT1 French V7 O7FRETA French Yr7A A 3 3.00 26 MURJ CLAM, GIBS, MURJ, NANT
10 |LOTE 07L0T1 French W7 O7FRE1C French Yr7C C 3 300 26 GIBS CLAM, GIBS, MURJ, NANT
11 |SOSE O7HIST History Yr7 O7HIS1A History Yi7A A 3 3.00 26 MURJ BAKC, CHAJ, HARB, JACT, MANK, MURJ, SMY
12 |SOSE 07HIS1 History Y7 O7HIS1E History Vi7B B 3 300 27 JACT BAKC, CHAJ, HARB, JACT, MANK, MURJ, SMY
13 |SOSE 07HIS1 History Yr7 O7HISIC History Yr7C C 3 3.00 26 WHIE BAKC, CHAJ, HARB, JACT, MANK, MURJ, SMY
14 |SOSE 07HIS1 History Yr7 O7HISID History Yi7D ) 3 300 26 SMYM BAKC, CHAJ, HARB, JACT, MANK, MURJ, SMY
15 |Health & PE/ HPE O7HPE1 Health and Phys Ed Y7 O7HPE1A  Health and PHys Ed Yr7A A 2 200 26 ATKD ALDD, ATKD, CARL, CHAJ, EDWJ, FRAM
_E_ Health & PE / HPE O7HPE1 Health and Phys Ed Y7 O7HPETB Health apd Phys Ed ¥r7B B 2 200 27 ALDD ALDD, ATKD, CARL, CHAJ, EDW), FRAM
ATKD ALDD, ATKD, CARL, CHAJ, EDW), FRAM
. . . . ALDD ALDD, ATKD, CARL, CHAJ, EDWJ, FRAM
{  The Class Suffix is generated by removing the subject code from the o e
.. . . .. . NANT CLAM, GIBS, MURJ, NANT
4 Class Code. The class suffix is essentially the individual class descriptor | s s sum coon cew, e, newe, roc
GIBM BELH, BUTA, COOD, GIBM, MYEJ, NEWP, ROGI
H . H H H MYEJ BELH, BUTA, COOD, GIBM, MYEJ, NEWP, ROGI
F and is used to describe different classes of a given subject. e ]
Note: All classes must have a class suffix before exporting can occur.
Task: View and Edit Class Names and Subject Details
|4 Set Suffix Length | ¢ Remove Unused Class Names || |4 Edit Character | < Delete Character | [f.s Insert Character Quick Edit | Find/Replace | {2 Sort Class Names | 4% jmport Data

[ Teacher codes Classes selected: All (282

No | Faculty |subject Code | subject Name [ class Code [ Class Name Class Suffix | BOS Class Code | BOS Code 2 [BOS Code 3 | Periods | Load | Students | Teachers Taking | Teachers In Facuity

1 Drama / DRA [07DRAT Drama ¥rT O7DRATA  Drama ViTA 2 200 26 ‘YOuB MILD, YOUB

2 |Drama/DRA O7DRAT  Drama 7 O7DRATB  Drama Vi7B B 2 200 27 MILD MILD, YOUB

3 |Drama/DRA 07DRA1 Drama YrT O7DRAIC  Drama Vi7C C 2 200 26 ‘YouB MILD, YOUB

4 |Drama/DRA UIDRAT  Drama¥i7 O7DRATD  Drama Vi7D D 2 200 3 YouB MILD, YOUB

5 |English / ENG 07ENG1 English Yr7 O7ENG1A  English ViTA A 5 500 26 MARD BOY), BURK, DALJ, JACT, KELR, MANK, MARD,
6 |English / ENG O7ENGT | English Yi7 O7ENGIB  English V7B B 5 500 27 TALP BOY), BURK, DALJ, JACT, KELR, MANK, MARD,
7 |English /ENG O7ENGT | English V7 O7ENGIC  English V7C c 5 BOYI, BURK, DALJ, JACT, KELR, MANK, MARD,
8 | English / ENG O7ENG1 English Yr7 O7ENGID  English W7D D 5 BOY), BURK, DALJ, JACT, KELR, MANK, MARD,
9 [LotE o7LoTt French Vi7 OTFRE1A  French Yi7A A 3 CLAM, GIBS, MURJ, NANT

10 |LOTE 07L0T1 French 7 O7FRE1C French ¥r7C C 3 CLAM, GIBS, MURJ, NANT

11 |s0sE 07HIS1 History Y7 OTHISIA  History ViTA A 3 BAKC, CHAJ, HARE, JACT, MANK, MURJ, SMY
12 |s0SE o7HIST History Yi7 O7THISIB  History V7B B 3 BAKC, CHAJ, HARB, JACT, MANK, MURJ, SMY
13 |SOSE 07HIST History ¥r7 O7HISIC History Yr7C C 3 BAKC, CHAJ, HARB, JACT, MANK, MURJ, SMY
14 |505E 07HIST History Y7 O7HISID  History Vi7D ) 3 BAKC, CHAJ, HARE, JACT, MANK, MURJ, SMY
15 | Health & PE/ HPE O7HPE1 Health and Phys Ed Yr7 O7HPE1A  Health and Phys Ed Yi7A A 2 ALDD, ATKD, CARL, CHAJ, EDWJ, FRAM

16| Health & PE / HPE 07HPET Health and Phys Ed Y7 OTHPETE  Health and Phys Ed V7B B 2 ALDD, ATKD, CARL, CHAJ, EDW), FRAM

17 _|Health & PE / HPE ALDD, ATKD, CARL, CHAJ, EDWJ, FRAM

18| Health & PE / HPE . . ALDD, ATKD, CARL, CHAJ, EDW), FRAM
N The Periods, Load and Teachers Taking columns P T

20 |LOTE CLAM, GIBS, MURJ, NANT

21| Mathematics / MATH are all entered in [7A] Class Information BELH, BUTA, COOD, GIBM, MYEJ, NEWP, ROGI
22 / MATH BELH, BUTA, COOD, GIBM, MYE, NEWP, ROGI
23 | Mathematics / MATH BELH, BUTA, COOD, GIEM, MYE, NEWP, ROGI
74 | Mathematics / MATH RFI H RUTA COOD GIRM MYFI NFWP ROGI

Task: View and Edit Class Names and Subject Details

|2 set Suffix Length | < Remave Unused Class Names | | " Edit Character | 3 Delete Character | [ Insert Character Quick Eddit | J° Find/Replace | fix Sort Class Names | &% Import Data

Teacher codes Classes selected: All (282)

No | Faculty | Subject Code | Subiect Name | Class Code | Class Name Class Suffix|BOS Class Code | BOS Code 2| BOS Code 3 | Periods | Load | Students | Teachers Taking | Teachers In Facuity

1 |Drama/DRA oroRAT | Drama ¥i7 O7DRATA  Drama Vi7A A % vous MILD, YOUB

2 |Drama/DRA O7DRAT Drama ¥r7 O07DRA1B  Drama V7B B 27 MILD MILD, YOUB

3 |Drama/DRA O7DRA1 | Drama 7 O7DRATC  Drama Y7C & % Yous MLLD, YOUB

4 |Drama/DRA O7DRAT Drama Y7 07DRAID  Drama Yi7D D 26 YouB MILD, YOUB

5 |Enalish /ENG OTENG1 | English YiT O7ENGTA  English W7A A % MARD BOYJ, BURK, DALJ, JACT, KELR, MANK, MARD,

6 | English / ENG 07ENGT English Yr7 O7ENG1B  English ViTB B 27 TALP BOYIJ, BURK, DALJ, JACT, KELR, MANK, MARD,

7_|Enlish / ENG OTENG! | English YiT O7ENGIC _ English W7C d % SIMK BOYJ, BURK, DALJ, JACT, KELR, MANK, MARD,

8 |Enalish /ENG OTENGI | Enalich YT ZENGIN  Enalish V7D n % PEAS BOYJ, BURK, DALJ, JACT, KELR, MANK, MARD,

9 |LOTE 26 MURJ CLAM, GIBS, MURJ, NANT

19 Loe The Students Column is the number of B s LA G35 MLRL NANT

11 |s0SE 2 MURI BAKC, CHAJ, HARB, JACT, MANK, MURJ, SMY

12 [s0sE . . . 2 acT BAKC, CHAJ, HARE, JACT, MANK, MUR, SMY

s students in this class — it has a range of sources o DT (o) TP NPT |

14 |s0sE ) % sMvm BAKC, CHAJ, HARB, JACT, MANK, MURJ, SMY

15 | Health & PE / HPE based on the Curnculum Structure_ ALDD, ATKD, CARL, CHAJ, EDWJ, FRAM

16 | Health & PE / HPE LDD, ATKD, CARL, CHAJ, EDWJ, FRAM

17| Health & PE / HPE ALDD, ATKD, CARL, CHAJ, EDW), FRAM

18 | Health & PE/ HPE ALDD, ATKD, CARL, CHAJ, EDW), FRAM

19 [LoTE VLOT1 | Malisn Vi7 O7TATE _ ltalian V7B 8 NANT CLAM, GIBS, MURJ, NANT

20 |LoTE 07L0T1 | halian Ve7 O7TAID _ talian Ye7D o NANT CLAM, GIBS, MURJ, NANT

21 / MATH 07MAT1 Y7 OTMATIA A A BELH, BUTA, COOD, GIBM, MYEJ, NEWP, ROGI

2 / MATH O0TMATI | Mathematics Y7 OTMATIE  Mathematid H. BUTA, COOD, GIBM, MYE), NEWP, ROGI

23 MATH 07MAT1 Y7 D7MATIC  Math: ti H p— H H, BUTA, COOD, GIBM, MYEJ, NEWP, ROGI
z i =nait - Tegcher in Faculty — Teachers are assigned e coon. i e, e,

24 | Mathematics / MATH DTMATT Mathematics ¥r7 O7TMATID  Mathematid H RUTA COOD GIRM MYFI NFWP ROGI

to faculties in [8A] Teachers in Faculties
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Timetable Development

Additional Lesson

The most important columns in this display for LISS Exporting are the Subject Code and Subject

Name.

Task: View and Edit Class Names and Subject Details

| & Set Suffix Length

X Remove Unused Class Mames

Teacher codes Classes selected: All (282

.ﬁ Edit Character

¢ Delete Character

@ Insert Character

Quick Edit || = Find/R

No‘ Faculty Subject Code|Subiect Mame |Class Code|CIass Mame Class Suffix | BOS Class Code
1 Drama / DRA 07DRA1 Drama Yr7 O7DRATA  Drama Yr7A A
2 |Drama/DRA O7DRAT ama Yr7 O07DRATEB  Drama Yr7B B
3 |Drama/DRA 07DRAT Drarma Y7 O07DRATC  Drama Yr7C C
4 |Drama/DRA 07DRAT Drama Yr? 07DRAID  Drama Yr7D D
5 |English / ENG OTENG1 English ¥r7 O7TENG1A  English YiTA A
6 |English / ENG OTENG1 English ¥r7 O7ENG1B  English Yi7B B
7 |English f ENG OVEMG1 English ¥r7 O7ENG1C  English ¥i7C C
8 |Enalish FENG OTEMNG1 Enalish Yr7 O7ENGID  Enalish ¥i7D D

The Subject Code is created by default when the class code is created in the timetable file, either
when imported from Student Options (or another source) or when manually edited.

This can be edited directly on the display, when this is done the class suffix automatically updates

Note: For Compass exports, the subject code must be a subset of the class code

Task: View and Edit Class Names and Subject Details

Iﬁ' Set Suffix Length X Bemove Unused Class Mames Iﬁ' Edit Character X Delete Character @: Insert Character Quick
[#] Teacher codes  Classes selected: All (282)
No‘ Faculty Subject Code|5ubiect MName |C|ass Cnde|C|ass MName Class Suffix
1 |Drama/DRA O7DRAT 07DRATA  Drama Y74 A
2 | Drama/ DRA 07DRAT Drama Yr7 O7DRATE  Drama Yri7B B
3 |Drama/DRA O7DRA1 Drama ¥r7 07DRATIC | Drama ¥r7C C
4 |Drama / DRA O7DRA1 Drama ¥r7 07DRAID  Drama Yr7D D
5 |English / ENG DTENGT English ¥r7 O7ENG1A  English Yr7A A
6 |English / ENG DTENGT English ¥r7 O7ENGIB | English Yr7B B
7 | English f ENG OTENGT English ¥r7 O07EMGIC  English ¥r7C C
8 |English / ENG DTENGT English ¥r7 O7ENGID  English Yr7D D
9 |[LOTE O7LOT1 French Yr7 O7FRE1A  French Yr7A A
10 |LOTE 07LOT1 French Yr7 O7FRE1C  French Yr7C C

=
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The Subject Name is imported from Student Options (Option Name) when the grid is
imported or defaults to the class code if the class is manually added. If an existing subject
has been edited, the previously edited subject name may be retained.

The Subject Name can be edited directly on the display or imported from a range of sources.

Note: For Compass exports, the subject names must follow all rules and requirements.
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Timetable Development

Additional Lesson

TEACHERS

Every teacher code in the timetable must match a corresponding staff code in Compass. Itis
strongly recommended that the same teacher code should be consistent across all systems used in

the school.

The best way to ensure that these systems match is to import the teacher details into Timetabling
Solutions version 9 via LISS before the timetable is created. This import process is covered later in

the guide.

E On the Task Tree select:
[4A] Teacher Names

Task: Enter Teacher Names
caagdd Teachers XgeleteTeachar Quick Edit

Teachers selected: All (49) Columns selected: 13 of 19

‘[r'-= Sort Teachers

Teacher Loads

i Import Data

LCompare Files _) Email Teachers

No | Full Name TitIe|F\r5tName Midd\eName|FaminName|CDde ‘Pmposed Load‘Actua\AIIDﬂActualLDacﬂ%Prop LoacﬂMaxYD LoadTYD LoaﬂEmaiI

1 |Adams Rod Rod Adams ADAR 12,50 10 10.50 84 0.50 0.50 TeacherTTSC+ADAR@gmail.com
2 |Alderson David David Alderson ALDD  25.00 28 25.00 100 1.00 1.00 TeacherTTSC+ALDD@gmail.com
3 | Atkinson Danielle Danielle Atkinson ATKD | 25.00 27 24,00 96 1.00 1.00 TeacherTTSC+ATKD@gmail.com
4 |Baker Catherine Catherine Baker BAKC 1250 8 12.50 100 0.50 0.50 TeacherTT5C+ BAKC @gmail.com
5 |Bell Heather Heather Bell BELH | 25.00 22 24.00 96 1.00 1.00 TeacherTTSC+BELH@gmail.com
6 | Boswick Sam Sam Boswick BOSS | 25.00 2 24.50 93 1.00 0.50 TeacherTTSC+BOSS@gmail.com
7 |BoylelJoanne Joanne Boyle BOYJ | 25.00 25 22.00 a8 1.00 1.00 TeacherTT5C+BOY)@gmail.com
2 | Burrows Kelly Kelly Burrows BURK | 25.00 7 23.50 94 1.00 0.50 TeacherTTSC+BURK@gmail.com
9 |Butler Alison Alison Butler BUTAR  25.00 24 25.00 100 1.00 1.00 TeacherTTSC+BUTA@gmail.com
10 | Carter Leanne Leanne Carter CARL 26 25.00 100 1.00 1.00 TeacherTTSC+CARL@gmail.com
1 | Chappell Judy Judy Chappell CHAJ 24 24.50 98 1.00 0.50 TeacherTTSC+CHAJ@gmail.com
12 | Cheng William William Cheng 14 22,50 90 1.00 0.50 TeacherTTSC+ CHEW@gmail.com
13 | Clark Allisen Allison 17 17.50 54 0.70 0.50 TeacherTTSC+CLAA@gmail.com
14 | Clark Megan Megan Clark erTT5C+ CLAM®@gmail.com
15 | Connally Jenny Jenny Connolly Teacher codes and names can be  [|eTTsc+com@gmail.com
16 | Cooke Dennis Dennis Cooke J . . . erTT5C+ COOD@gmail.com
17 |Dalton James James Dalton DALJ  25.00 edited dIFECtly in the data cells. erTTSC+DALI@gmail.com
18 | Edwards John John Edwards EDWJ) | 25.00 erTT5C+EDWI@gmail.com
19 |Fenq Jenny Jenny Feng FENJ  25.00 - - - TT5C+FEN)@gmail.com
20 | Fraser Melissa Melissa Fraser FRAM | 25.00 22 24.00 96 1.00 1.00 TeacherTTSC+FRAM®@gmail.com
21 | Gibson Monigue Monigque Gibson GIBM | 25.00 27 23.50 94 1.00 0.50 TeacherTT5C+GIBM@grmail.com
22 | Gibson Shirley Shirley Gibson GIBS | 25.00 20 25.00 100 1.00 1.00 TeacherTTSC+GIBS@gmail.com

Additional information regarding teachers has been provided by Compass:

e Compass will ignore data from the timetable which does not match a valid Compass staff

code.

e Note, having less than five staff in the staff list of the timetable software indicates the
timetable is not yet set up correctly. The timetable file must have five or more teachers in

the teacher list.
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Timetable Development Additional Lesson

STUDENTS

In the same way that teacher codes must match the school administration systems, student codes
must also match across the different “destination systems”. This is typically managed by importing
the students from the relevant systems at the start of the process. This import process is covered
later in the guide.

Students are managed in the relevant Student Options file.

-E Open the relevant Student Options file and select:
[2A] Student Names on the Task Tree

Task: Enter Student Names

Add Students Delete Student Quick Edit Edit Set Name Delete Students in Set | & Sort Students | &% Import Data Email Students
p -~

Students selected: All (106) Celumns selected: 12 of 18

No | Full Name Family Mame ‘FIFSt Name |Preferred Name | Middle Name | Code ‘Gendar | Units | Roll Class | Year Level | House Home Group ‘Ln(kecﬂ
1 | ANGELA Sharri ANGELA | Sharri Sharri 08031 Female 9 a 8 SWAN  T8HRSW2 No
2 | ARNOLD Matthew ARNOLD Matthew | Matthew 08059 Male |9 &n 3 BARWON 78HRBAZ No
3 |BLADEN Kendrick BLADEM Kendrick Kendrick 08099 Male |9 8D 8 BARWON | 78HRBAZ No
4 |BOND Jessika EOND Jessika Jessika 08036 Female 9 8D 3 BARWON 78HRBA2 No
5 | BUNCLE Cheryle BUNCLE Cheryle Cheryle 08055 Female 9 &n 3 TORRENS | 7T8HRTO2 No
6 | CAMBAGE Katelynn CAMBAGE Katelynn Katelynn 08003 Female 9 ac 8 SWAN TBHRSW2 No
7 | CLEARY Renato CLEARY Renato 08092 Male |9 8D 3 BARWON 78HRBA2 No
8 | COMING Reynaldo COMING Reynaldo 08039 Male |9 80 3 TORRENS | 7T8HRTO2 No
9 | CRESWICK Rodrick CRESWICK Rodrick drick 08038 Male |9 8D ) BARWON 78HRBA2 No
10 | DARTMELL Marta DARTMELL Marta Marta 03060 Female 9 8D 3 HUNTER | 78HRHU2 No
11 | DERRICK Marita DERRICK Marita Marita 08016 Fermnale 9 ac 8 BARWON | 78HRBA1 No
12 | DIBDIN Inell DIEDIN Inell Inell

13 | DUNBABIN Alton DUNBAEIN Alton Alton Student Details, codes and

14 | DUNSHEA Jerrell DUNSHEA Jerrell Jerrell . . .
15_|ELLWOOD Jeannine ELLWOOD Jeannine Jeannine names can be edited directly in

16 |FARROW Criselda FARROW Criselda Criselda . .

17 | FERRY Juan FERRY Juan Juan the data ce”S If reqUIred'

18 | GARLAND Mikel GARLAND Mikel Mikel

Additional information regarding students has been provided by Compass:

e Having less than five students in the students list of the timetable software indicates the
timetable is not yet set up correctly.

e Every student code in the timetable must match a corresponding student code in Compass
(and should also match the student code in the school’s student records system, e.g
CASES21). Compass uses the student records system as the source of truth for codes (not
the timetable), and so one needs to ensure that the codes match exactly in all three
software packages. Compass will ignore data from the timetable which does not match a
valid Compass Student Code.

e Often schools have a need to enter students into the timetable prior to them being allocated
a code from the student records system — we strongly recommend that you change your
process at the school so that students are required to be in the student records system (and
thus have a unique student code) before being put into the timetable.
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ROOM CODES

As per other codes, Room Codes should be alphanumeric only and contain no special characters or
spaces. Rooms can be imported from selected administration systems including Compass via LISS.
This import process is covered later in the guide.

-E On the Task Tree select:
[4] Room Details

Task: Enter Room Names
op Add Reoms | < Delete Room | < Delete All Rooms Ouick Edit | 2 SortRooms | % Import Data | [J] Room Allotments

Rooms selected: All (52

Mo | Name |C0de |Seats|A|I0tment|Notes |
1 AT At ATl 27 18 Art Room

|2 |AT2Photo AT2 |27 |4 Photography Room

|3 | AT3 Graphics AT3 |27 13 Graphics Room -20 computers
|4 | AT4 Textiles AT4 |27 |15 Textiles Room

|5 | AT5 Kitchen AT5 |27 |4 Kitchen

|6 |ATE Tech ATe 27 |0 Technology Classroom

|7 |AT7 Wood ~123 Woo
|8 | ATS Metal AT2 Meta
19 | Gymnasium 1 GYM1
10|
11

1
113 |
14

1
116 |
17
118 |

Room Codes and Room
Names can be edited
directly in the relevant cell.

Gymnasium 2 GYM2
Oval 1 ov1

112 |Oval 2 ovz2 Oval
3 |Science Lab 1 LAB1 Senig
|14 |Science Lab 2 LAB2 |27 |27 Senior Science Lab- Physics
|15 |Science Lab 3 LAB3 |27 24 Junior Science Lab
6 |Science Lab 4 LAB4 27 21 Junior Science Lab
|17 | Theatre PACT (200 |4 Theatre -Data Projector
& |Drama Room PACZ |27 18 Drama Room
119 | Music Room 3 PAC3 27 14 Music Room
120 | Music Room 4 PAC4 |27 8 Music Room
|21 |Junior 5ch Rm 11 J11 27 22 ¥r78 HR - Smart Board
122 |Junior5chRm 12 )12 2|22 Yr78 HR
123 |Junior5ch Rm 13 J13 |22 Y78 HR -TV/DVD
|24 | Junior 5ch Ren 141114 27|22 Yr78 HR
125 |JuniorSchRm 13 (J15C (27 |3 ¥r7- 8 Computer Rm
|26 | Junior Sch R 21 )21 27 24 ¥r78 HR - Smart Board
|27 |Junior 5ch Rm 22 |J22 27 |24 Yr78 HR
28 |Junior Sch Rm 23 )23 27 |24 Yr78 HR

Note: All Room Codes must follow the Compass specifications before they can be exported. In
addition to the standard LISS requirements, Compass requires all Room Codes to be UPPERCASE.
The codes must be alphanumeric, uppercase and without spaces or “special” characters (e.g. dashes,
full stops, etc...) Room codes must not contain a space eg. Lab 1 must read LAB1
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FINAL DATA CHECKS

Once all the base codes and information is correct, there are a few other items to check to make
sure that the timetable data is exported as expected.

CHECK [7A] CLASS INFORMATION

All classes must have a teacher entered on [7A] Class Information. If a teacher is not listed with a
class then it will not be exported to Compass, and it will not have an associated timetable in
Compass, even if the class has teachers for all lessons. The teacher listed on [7A] Class Information
is exported to Compass as the “default teacher” for a class.

E On the Task Tree select:
[7A] Class Information

Task: Enter Class Information for Roll Class

Allglasses ca‘a Add Classes X Delete Class Move Class Up @ Move Class Down s_‘"j Copy Next L:j Copy End Move Group Left O Move Group Right | o Set Colours Iﬁ'faculmas
Black / White &

Roll Class: 12 Rell Classes selected: All (18]

Group A B C D 3 F G H T Periods
MRCG No 1 Cycle: 35
Periods 5 5 5 5 5 2 3 5 Total: 35
Doubles |1 1 1 1 1 1 0 0
| Triples 0 0 0 0 0 0 0 0
b Quads 0 0 0 0 0 0 0 0
108 Loads 100 1.00 100 1.00 100 100 1.00 0.20
100 Teacher TSN DAL DALJ JONA KELR JONA JONA DAL)
195\0 Faculty
Room sa4 513 s11 s24 513 -
o Class wneis [znas  |umeie Joeen Jumeny  NOTE: Classes containing teachers
D Teacher | PEAS BUTA BOYI BURK MARD . .
o Facuty will be exported. In this example,
Room 521 Lag2 s21 21 s21
oy Class 1ENGIA |12ENSIA  [12ENG1E  [12ENGIC | 12ENGT the StUdy classes 12PSTA, 12PSTB,
7A .
™ :::: THOW. MU JWALS [IACC — 12PSTD, 12PSTE and 12PSTF will
‘ Room ATS s15C LABT LAB1 LABT .
v Class 1ZMTEIA|12INFIA_ [12cHEIA [12ENs1B |12BI014 not be eXportEd as there is no
o D R B R p teacher listed on this screen.
Room s11 s11 514 s11 514
Class 12MaATA |12MARTE [121sTiA [1amaaa |12EcO1
Teacher  |BUTA GlEm FENJ ALDD caop CHA CHA =
Faculty
Room 513 s12 S16C s14 LaB2 s1a 1
Class 12MAGIA | 12MAGIB _[125vs1a [13pED1A | 12PHYIB B |12pstie
Teacher | CARL WOooP | coop A
Faculty
Room 514 s26 526 LAB2 s26 s26 526
Class 120ED1A_ |12PSTIB  [12PSTIC  [12PHY1A_ |12PSTIE  |12PSTIF | 12PSTIF
Teacher
Faculty
Room 526 526
Class 12PST1A 12PST1D
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Task: Enter Class Information for Roll Class

(] All Classes || 4= Add Classes Delete Class Move Class Up Move Class Down Copy Next Copy End Move Group Left Move Group Right Set Colours
Fuchsia / White

Roll Class: 12 Roll Classes selected: All (18]

Group A B c D 3 3 G H Y periods
MRCG No 1 Cycle: 35
Periods 5 5 5 5 5 2 3 5 Total: 35
Doubles |1 1 1 1 1 1 0 0
Triples 0 0 0 0 0 0 0 0
1; " Quads 0 0 0 0 0 0 0 0
18 Losds 100 1.00 1.00 100 100 1.00 100 020
10C Teacher JONA DALJ DALJ JONA KELR JONA JONA DALJ
100 Faculty
3’? Room 524 s13 sn 524 513 524 524 sn
aC Class. 12REL1A 12REL1B 12REL1C 12REL1D 12REL1E 12REL1F 12REL1F 12HRM1A
90 Teacher PEAS BUTA BOYJ BURK MARD MANK MANK BUTA
2A Faculty
28 Room s21 LaB2 s21 s21 H . .
S cawrewn |omsa |omen |emec || 10 resolve this potential export issue,
TA Teacher THOW MULS ‘WALS JACC
i Facy a teacher code must be added to the
o Rocm T8 s15¢ LaB1 Lag1 .
Class 12MTEIA  [12INFIA | 12CHEIA | 12ENS1B class on this screen as shown.
Tescher | BELH ROGP MULS  |wALP
Faculty
Room s11 sn 514 s11
Class 12MAATA 12ZMAATB 12LST1A 12MAX1A 12ECO1A 12GRA1A 12GRA1A 12H
Teacher BUTA GIBM FENJ ALDD CooD CHAJ CHA)
Faculty /
Room 513 s12 §16C S14 LAB2 514 [4 K
Class. 12MAG1A 12ZMAG1B 12SYS1A 12PED1A 12PHY1B TZPED{ 12PED
Teacher CARL PASS ‘WOooP COoD PASS COMP PASS
Faculty
Room 514 526 S26 LAaB2 526 526 526
Class 1206014 |12PSTIB |12PSTIC |12pHvia  [12pSTIE  [12psTIF  |12psTIF
Tescher | COMP comP
Faculty
Room 526 526
Class 12P5T1A 1295TID

CHECK [16] CHECK TIMETABLE

All classes on the final timetable must have both a teacher and room to be exported to Compass.
This is best checked on [16] Check Timetable.

E On the Task Tree select:
[16] Check Timetable

Task: Check Timetable

Exclude entries repeated for day and period Exclude entries for composite classes and shared rooms

Nlﬂ Day |Peri0d |T\,rpe |Name|DetaiIs

1 |Mon]4 Mo Room 9D 09HIS1D

2 [Mon & Mo Teacher 12 12PSTIE

3 |Wed 2 RUR (Teacher) BELH | Teacher is in a RUR (H Bell} and this lesson, 12 12PST1F, has been assigned Room 526 which is not in the RUR

If a lesson/class is not assigned a room, then this lesson/class is not exported to Compass. If a
lesson/class Line is assigned to a room Compass is not aware of (not listed in the Compass data), it
will be included in the export with the room set to “UNASSIGNED”.

If a lesson/class is not assigned a teacher, or it is assigned to a teacher that is not already in the
Compass data, then this lesson is not exported to Compass.

Individual classes or individual lessons that are identified as not having a room or teacher can be
edited on [14] Edit Timetable as required
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REMOVE UNUSED CLASSES

The final step before data can be exported to Compass is to remove unused class codes from the

class names list. Unused classes will cause errors in Compass during processing of timetable data.

-E On the Task Tree select:
[7C] Class Names

Task: View and Edit Class Names and Subject Details

| Set Suffix Length | 3¢ Remove Unused Class Names || | &' Edit Character | ¢ Delete Character || [ Insert Character Quick £dit | Find/Replace | j& Sort Class Names | % |mport Data

[4 Teacher codes  Classes selected: All (285)

No | Faculty Subject Code | Subject Na [Class Code [ Class Name Class Suffix | BOS Class Code | BOS Code 2 [BOS Code 3| Periods | Load [ Students | Teachers T
1 |Drama/DRA 07DRA Drama Y7 O7DRATA  Drama YiTA A 2 200 26 Yous
?__Drama]’DRA O7DRAT Drama Y7 O7NRAIR Drama Yr7B B 2 200 27 MILD
3 |Drama/DRA . c 2 200 26 YouB
2 |Drama/ DRA Click Remove Unused Class Names D 2 am % vous
5 | English / ENG A 5 500 26 MARD
6 | English/ ENG B 5 500 27 TALP
17| English /ENG O7ENG English V7 O7ENGIC  English Yi7C C 5 500 26 SIMK
& |English / ENG 07ENG English ¥t7 O7ENGID  English Yr7D D 5 500 0 PEAS
9 [Lote 07LOT1 French Y7 OTFREIA  French ViTA A 3 300 26 MURJ
10_|LoTe 07LaT1 French ¥i7 OTFREIC  French %7C c 3 300 26 GIBS
11_|sose 07HIST History ¥i7 OTHISIA  History ViTA A 3 300 26 MURJ
12 |sose 07HISt History V7 O7HISIB  History Yi7B B 3 300 27 JACT
13 |sose 07HIST History ¥r7 OTHISIC  History Yr7C c 3 300 26 WHIE
14 |sose 07HIST History ¥i7 O7HISID  History YifD D 3 300 26 SMYM

Confirm

o Do you want te remove class names not used in [TA]
Class Information?

Click Yes

Classes used in [7F] RURs or [14] Edit Tirmetable will also
be removed. /

o 3 unused class names removed.

Note: The number of unused class names that
are removed will be listed in the confirmation.
(if there are no unused classes listed,

this information will also be displayed)

Click OK

o 0 unused class names removed.
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EXPORTING TO COMPASS — TIMETABLE DEVELOPMENT

Once the Timetable Data meets the requirements specified by Compass the data can be exported.

To use the LISS export for Compass for the first time, open the Timetable file then go to the File
menu, select Export then Admin System and select Compass from the drop-down.

9 Timetabling Solutions Version 8.0.1151:

File Edit View StudentTesks Timetable Tasks Daily Organiser Tasks Help

gare Activated imetable Development Module ' Daily Organiser Module

Convert Piieg from V& to V9 Format

Open Last Used Sxdent File

Open Last Used Timeldhlg File
Open Last Used Daily Organdeg File
New

Open
Reapen File

Close

3
3
3
»
3

[ =

Save

Copy File ..
Saveand Backup

Save As Exam

Save To V8 Formt...

View File. »

LICIT I e &

View Conflicts

Go to the File menu, select Export
then select Admin System

lile - Home Page

Print.

&% import Data..
4% Export Data.,
Export to iCal 3
Publish Timetable

Quick Export
Admin System..
Customise...

Publish Timetable Today
V8.1 General Access...

a

-1

Web Preferences Manager
Courses
Enrol in Training
&y Configure File Locations
& Configure Settings

Configure General Access

Check for Updates

@ CloseProgram Alt+F4

Save changes to Timetable for LISS data export
lesson.tdfd prior to exporting?

Cancel

File ltems.

) New File..
(% Open File..
1 Close File

Task Groups
@ Information Stage
Parameters...

Vear Levels and Roll Classes,
Faculty Details.

Teacher Details.

Room Details

B student Files.

Curriculum Details.

B staffing and Faculties...

[E] student Classes...

Yard Duty Details...

{d Save
|d Copy File.

|) Save and Backup

% Quick Export
1% Publish Timetable

_) Email Data to Support

@ Reports Stage
[] Master Timetables.

@ Process Stage
Prepare for Construction.
Blocking Pattern. [ Roll Class Timetables
Construct Timetable.. [E] Teacher Timetables.
Edit Timetable [£2] Room Timetables..
Allocate Yard Duties [ Class Timetables.
Check Timetable [ student Timetables.
[ Class Lists...

[EZ] Vard Duty Timetables

[ Timetable Statistics...

Click Yes

Timetable File Export Wizard x

Select Data to Export
Select the type of file you would like to Export your data to,

Select file type:

CSV files (*.csv)
CSV Timetable Data (*.csv)

Daisy e-planner

Deltalink

Denbigh

DESIRE2LEARN

Edrolo

EDSAS

Education Perfect

Edumate

EduPoint

elockers

eMinerva

elMinerva (BCE vertical PC groups)

Engage

Compass ~
Canvas ~
CASES21

Catholic Education South Australia (CESA)

Civica

Cancel

Use the drop-down list to select
the correct Administration System,
in this example, Compass

Timetabling Solutions
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The connection details provided by Compass will need to be entered and saved. Note, this only

needs to happen once - subsequent times these details are remembered, and you will go straight to
the next step.

9 Timetabling Solutions - Compass Data Manager

Please enter in your Compass connection details

Please contact Compass to obtain your connection details
Compass LISS URL

https://liss-test2.compass.education/services/liss/1?7academicYez

User Name
TTUser1

Enter the URL, User Name and
A.F.‘I.K.ely.......l......ll......l.......l API Key prOVidEd by Compass

For details on linking with Compass, please refer to the Timetabler v9 article in the Compass
Knowledge Base. Integration with Compass is subject to Compass' terms of use.

Version No - 1.0.0.77

The screen below shows the starting point for subsequent exports via LISS.

9 Timetabling So

ass Data Manager

. . . . , Select the start and finish
Please select the Timetabling Solutions file you wish to .

exchange data with. date for the timetable data.
C\Users\PublictDocuments\LISS DATA\Timetable File.tdfo NOTE: The Compass export

You can import/export data to SOF9, TDF9 or DOF9 files.

cannot be back-dated and

4///7 the earliest date that can
Timetable Date Ranges /
Start Date Finish Date

be selected is today’s date.
10/01/2019 21/12/2019

Click Connect file for
comparison

Connect file for comparison

Connect to a different server

For details on linking with Compass, please refer to the Timetabler v3 article in the Compass Knowledge Base.
Integration with Compass is subject to Compass’ terms of use.

Version No - 1.0.0.77
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Once this is done, the LISS Data Manager will connect to the LISS Server then check that the data
that the timetable data entered conforms to the requirements that Compass requires (for example,
having correctly entered class names and class codes etc). Initial problems that are encountered are
displayed in the lower pane.

Note: this connection and checking process does not check to see if the data is correct or that the
specific codes match what has been entered in Compass (eg Period codes) but checks that the data
has the correct format. The data will also be checked as part of the internal processing done by
Compass after the data has been exported by Timetabling Solutions.

Once the data clears the pre-export check, it can be exported. A single type of information can be
exported using the blue buttons or a complete set of information can be exported using the green
“Upload All” button. Note, within Daily Organiser, the full current timetable, class and student data
is exported, as well as any daily change information for the selected date range.

9 Timetabling Solutions - Compass Data Manager

T Timetable Development File - Timetable File.tdf9

C:\Users\Public\Documents\LISS DATA\Timetable File tdf9

Import Teachers | Impart Rooms | Export Class Information
Upload rooms to admin system 52 Rooms

Upload subjects, cla ind duties t . "
282 Sublects, Classes and Duties
admin system
3 . - Timetable Lines
et e e i ol oh S 1 0 1 5 days, 7.00 Periods per day (Avg). 28.00 classes per period (Avg
. Enrolments
ST T B T gEET 6 o 9 619 students, 9.00 Classes per student (Avg

Upload all

Click Upload All

Save Log Files

Requesting rooms from LISS server.. =
LISS rooms request..COMBLETE

Comparing room data...

Comparing data..COMPLETE

New rooms - 719

Changed rooms - 52

Remaining rooms - 0

Reading classes in from file(s)..

Reading classes from file(s)..COMPLETE

For details on linking with Compass, please refer to the Timetabler v article in the Compass Knowledge
Base. Integration with Compass is subject fo Compass' terms of use. R =R I S s

Start Date: 11/01/2019, Finish Date: 21/12/2018 LISS Server URL - hitps:iliss o Version No - 1.0.0.77
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Before the “Subjects, Classes and Duties” can be exported, a start and end date will need to be
entered for the classes/yard duties. It is very important that these dates are set to match the dates
that have been set up within Compass — if they do not match then the data will not import correctly.

9 Timetabling S - Compass Data Manager

T Timetable Development File - Timetable File.tdf9

C:Wsers\Public\Documents\LISS DATA\Timelable File.tdfd

Import Teachers | Import Rooms | Export Class Information |

Export Standard Classes Cancel Expart Quick Edit - End Date

[ Classes with invalid dates - these classes will not be exparted || Classes with invalid codes - these classes will not be exparted

Class Code  StariDate  End Date Campus
Filter.. Filter. Filter.

12REL1 A 01/01/2019 211272019 1
12ENGTA 01/01/2018 211122018
12ZMTETA  01/01/2019 211122019
12ZMAATA  01/0172019  21/1272019
12MAGTA  01/01/2019  21/1272019
120ED1 A 01/012018 21/1272019
12PST1A 01/01/2018 211122018
12REL1 B 01/01/2019  21112/2019
12ENS1A 01/01/2019  21/112/2019
12INF1A 01/01/2019  2112/2019
12MAATE  01/01/2019  21/1272019
12MAG1B  01/01/2018 211122019
12PST1B 01/01/2019  21112/2019
12REL1 C 01/01/2019  21/12/2019

To edit a date cell, double click in the date
cell then either type to manually adjust
the date, or single click on the Calendar
icon to select a date from the calendar.

Requesting rooms from LISS server...
LISS rooms request. COMPLETE
Comparing room data..

Comparing data..COMPLETE

New rooms - 719

Changed rooms - 52

Remaining rooms - 0

Reading classes in from file(s)...
Reading classes from file(s)..COMPLETE

Base. Integration with Compass is subject to Compass' terms of use

Start Date: 11/01/2019, Finish Date: 21/12/2010 LISS Server URL - hitpsi/l

For details on linking with Compass, please refer to the Timetabler va article in the Compass Knowledge Change Timetabling Sohutions fle m

1 Version No - 1.0.0.77

9 Timetabling 5 ‘ompass Data Manager

T Timetable Development File

C:\Wsers\Public\Documents\LISS DATAVTimetable File.tdf9

Import Teachers | Import Rooms | Export Class Information |

- Timetable File.tdf9

Export Standard Class Cancel Export Quick Edit - Start Date
[ Classes with invalid dates - these classes will not be exported || Classesiith invalidl codes - these classes will not be exported
Class Code  Start Date End Date Campus
Filter. Filier. Filter. te
12REL1A  RYTIRE) [z |1 |
12ENG1 A PR 1
12MTE1 A 1
12MAATA Mo Tu We Th Fr Sa Su 1
12MAGT A 3]z 3 4 5 8 1
120ED1 A 7o e[l o1z 1
12PST1A 14 15 18 17 18 18 20 1
21 22 23 24 25 2% 27
12REL1 B 28 20 30 31 1 2 3 1
12ENST A 4+ 5 6 7 8 8 W 1
12INF1A 1
12MAAT B 1
12MAGTE 0170172019 211272019 1
12PSTIB 010172019 21122019 1
190011 0 nin4on10 21112040 1 -

Once the first of these dates have been correctly
edited, click Quick Edit (start Date or End date
whichever column the cursor is in)

Requesting raoms from LISS server..
LI5S rooms request..COMPLETE
Comparing room data...

Comparing data..COMPLETE

New rooms - 719

Changed rooms - 52

Remaining rooms - 0

Reading classes in from file(s)...
Reading classes from file(s)..COMPLETE

Base. Integration with Compass is subject to Compass' terms of use

Start Date: 11/01/2019, Finish Date: 21/12/2010 LISS Server URL - hitpsi/l

For details on linking with Compass, please refer to the Timetabler va article in the Compass Knowledge Change Timetabling Sohutions fle m

1 Version No - 1.0.0.77
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9 Timetabling Solution: pass Data Manager

T Timetable Development File - Timetable File.tdf9

C:Wsers\Public\Documents\LISS DATA\Timetable File.tdfo

\mportTEa[hErs Import Rm,m; Export Class Information \

[ Classes with invalid dates - these classes will not be exported [ ] Classes with invalid codes - these classes will not be exparted
Class Code  Start Date End Date Campus
Filter. Filter Filter.
12REL1A 111212019 1 ~
12ENG1A 01/01/2019 211272019 1
12ZMTE1A 01/01/2019 2111272019 1
12ZMAATA 01/01/2019 211272019 1
12MAG1 A 01/01/2019 2111272019 1
120ED1 A 01/01/2019 2111272019 1 . . . . .
s S In Quick Edit mode, wherever the cursor is clicked, the cell will
12REL1B 01/01/2019 2111272019 1
12ENST1A 01/01/2019 211272019 1
RS hwame e change to the selected date.
12MAA1B 01/01/2019 2111272019 1
12MAG1 B 01/01/2019 211272019 1
12PST1B 01/01/2019 2111272019 1 . . . . .
b S Alternatively, Quick Edit All will change all classes to this date.

Requesting rooms from LISS server...
LISS rooms request..COMPLETE . . . .
Comparng room dote Note: this will need to be done only the first-time classes are
New rooms - 719 . .
Changed ooms - 52 exported — after this the dates are retained.
Reading Cgsses in fram file(s)...

Reading classes from file(s)..COMPLETE

Click Quick Edit again to leave the Quick Edit mode

For details on linking with Compass, please refer to the Timetabler v9 article in th|
Base. Infegration with Compass is subject to Compass' terms of use

Start Date: 110172010, Fiish Date: 21/1272010 LIS Server URL - hifpsiiiss-test? compa i 1 Version No - 1.0.0.77 |

9 Timetabling ompass Data Manager

T Timetable Development File - Timetable File.tdf9

C:\Wsers\Public\Documents\LISS DATA\Timetable File tdf9

Import Teachers | Import Raoms | Export Class Information ‘

I:‘ Classes with invalid datéKhesE classes will not be exported D Classes with invalid codes — these classes will not be exported
Class Code Start Date End Dat
Filter Filtes
12REL1A 01/01/2019 211272019 1 ~
12ENG1A 01/01/2019 211272019 1
12ZMTE1 A 01/01/2019  2112/2019 1
12ZMAATA 01/01/2019  2112/2019 1
Bl R — Once all dates have been checked
120ED1A 01/01/2019 211272019 1 d
12PST1A 01/01/2019 211272019 1
12REL1B 01/01/2019  2112/2019 1 an are correCt'
12ENS1A 01/01/2019  2112/2019 1 .
N ouiavs 2inaave 4 Click Export Standard Classes
12MAA1 B 01/01/2019 211272019 1
12MAG1 B 01/01/2019 211272019 1
12PST1B 01/01/2019  2112/2019 1
12REL1C 01/01/2019  2112/2019 1 ﬂ‘
Requesting rooms from LISS server... .

LISS rooms request..COMPLETE
Comparing room data...

Comparing data..COMPLETE

New rooms - 719

Changed rooms - 52

Remaining rooms - 0

Reading classes in from file(s)...
Reading classes from file(s)..COMPLETE

For details on linking with Compass, please refer to the Timetabler v article in the Compass Knowledge
Base. Integration with Compass is subject to Compass’ terms of use. e

Start Date: 11/01/2019, Finish Date: 21/12/2019 LISS Sarver URL - hitps3 019 Version No - 1.0.0.77

You will then (hopefully) receive the confirmation that the process has been successful
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9 Timetabling Solutions - Compass Data Manager

T Timetable Development File - Timetable File.tdf9

C:Wsers\Public\Documents\LISS DATA\Timetable File.tdfo

Import Teachers | Import Rooms | Export Class Information \

52 oo

et et e st 2 8 2 Subjects, Classes and Duties
admin system
Upload timetable lines to admin system 1 o 1

Timetable Lines

5 days, 7.00 Periods per day (Ava). 28.00 classes per period (Ava)

Enrolments

619 students, 900 Clzsses per student (Avg)

Upload all

Save Log Files

Changed rooms - 52
Remaining rooms - 0

Reading classes in from file(s).

Reading classes from file(s)..COMPLETE
Sending All Timetable Data to the LISS Server
Sending Room Data...SUCCESSFUL

Sending Class Data...SUCCESSFUL

Once data is successfully
exported to the LISS Server it
will be noted in the lower pane.

Click Close

Sending Timetable Class Data...SUCCESSFUL
Sending Student Class Data...SUCCESSFUL

Version No - 1.0.0.77

For details on linking with Compass, please refer to the Timetabler v9 article in the Compass Knowledge
Base. Infegration with Compass is subject to Compass' terms of use

Start Date: 1170472018, Finish Date: 21/12/2018 LISS Server URL - hiips:ifiss-test2 compa:

Compass will then process the export and will report on the success using the standard Compass

import job screen (refer to Compass for more details)

Timetable Development Module - Home Page

File Open
Timetable File: Timetable File.tdf9

Student Files: Students: 619 (Files: 6)
Backup File: Mil

Quick Export: Compass

File ltems

| L) New File..

N Wy

@3 Quick Export |

| @ Open File... | |

) Copy Eile | |

&% publish Timetable |

(o] Email Data to Si t
[ & Note: Once the export has been completed = —— |
Task Groups the first time, the Quick Export function will
& Infory b Reports Stage
launch the Compass LISS export directly. | 5 one
B Vear Levels drrormom o T grorClass Timetables

Faculty Details...

Construct Timetable...

| \_E Teacher Timetables...

Teacher Details...

| @ Room Timetables...

| B Room Details

Allocate Yard Duties

=
[E
| | Edit Timetable
[E
[B

|
|
|
|
|| [E Class Timetables... |
|
|
|
|

| [@ student Fils... Check Timetable | Student Timetables...
Curriculum Details.. | [ Class Lists...

| [ staffing and Faculties... | [£] Yard Duty Timetables
| [El student Classes.. | [ Timetable Statistics...

Yard Duty Details...

Timetabling Solutions
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Confirmation of a successful data sync can be obtained within Compass on the Import Management
tools, which can be accessed by going to the Administration Tools under the cog icon and clicking the
link titled “Import Jobs”

Import Jobs

mport Type Source Academic User Queued Started Finished Status n Add De Upd Skip
Staff CompassLin... 09/12 04:14 AM 09/12 04:29 AM 09/12 04:29 AM ) Completed 126 18
Students Compasslin... 09/12 04:14 AM 09/12 04:26 AM 09/12 04:29 AM "4 Completed 1523

Medical CompassLin... IDLF 08/12 04:58 AM 08/12 06:08 AM 08/12 06:08 AM R Completed 529
Parents CompassLin... JOLF 08/12 04:59 AM 08/12 06:03 AM 08/12 06:08 AM s Completed 1 1367

Staff CompasslLin... JOLF 08/12 04:58 AM R Completed 126 18
Students CompassLin.. JOIF 08/12 04:58 AM 08/12 05:59 AM R Completed - 1523

Lesson Can... Timetabling S.. 2018 VEA 07/12 07:59 AM 07/12 08:02 AM R Completed

Lesson Cov.. Timetabling S.. 2018 VEA 07/12 08:01 AM s Completed 3 723
Location Ch... Timetabling S.. 2018 VEA 07/12 08:01 AM C5- Completed

Timetable Timetabling S... 2018 VEA :01 AM 5 Completed 745
Enroiments Timetabling S.. 2018 VEA 07/12 07:59 AM 7/12 08:01 AM ; Completed 14 6 22 9562
Duties Timetabling S... 2018 VEA 07/12 07:58 AM 07/1207:58 AM i Completed 1"
Standard Cl.. Timetabling S... 2018 WEA 07/12 07:58 AM 07/1207:58 AM &2 Completed 567
Siniarte Timatahlina < 2me VEA NT/12 NT8SR AM NT/12 N8R AM N7/12 N7-5R AM - Camniatad n2

The most recent import is shown at the top, so see the order of imports going from bottom to top.

Each import job is shown in a separate row in the grid (Locations, Enrolments, Classes etc). In the
columns at the right, Compass displays how much has changed since the last import, and in what
way.
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EXPORTING TO COMPASS — DAILY ORGANISER

To use the LISS export for Compass, open the Daily Organiser file then go to the File menu, select
Export data then select Compass from the drop-down list.

Note: To successfully export Daily Organiser data to Compass, all published timetables need to
comply with the data requirements specified by Compass.

9 Timetabling Solutions Version 9.0.1,151; Timetable File: Timetable File.tdfo: Daily Organiser File: Daily Organiser File.dof9 Thursday: 10/01/2019
File Edit View StudentTasks Timetable Tasks Daily Organiser Tasks Help

Ware Activated imetable Development Module ~ Daily Organiser Module

9 ConvertPies from V8 to V9 Format
(% Open Last Used Sdent File
(@ Open Last Used Timetaslg File
(% Open Last Used Daily Organie File
[ New
& Open »
% Reopen File »
& Close » [ =l
ol Swe , Eaniser Module - Home Page
W Copyie. Go to the File menu,
ke Save ond Backup niser File.dofo

Save As Exam..

ave s o select Export Data  |rers

Save To V8 Formt
[dRvieanic: 4 (Today) Timetable Day: Thursday o

View Conflicts

File Items
Print
) New File.. I save [&] Published Timetables
% Import Parameters
% Export Data... (¥ Open File. [ Copy File. % General Access
E%  ExporttoiCal » {* Close File [ Save and Backup _J Email Data to Support
&% publish Timetable
Task Groups

Web Preferences Manager @ Information Stage @y Process Stage {® Reports Stage

Courses Parameters and Calendar... Teschers... [T Check Replacements

Enrol in Training

Unsupervised Classes Students... [ Teacher Changes

& Configure File Locations
S Configure Settings Teacher Absence Reasons Rooms. [E] Bulletin.

Configure General Access Lesson Cancellation Rezsons Cancel Lessons and Yard Dutie.. [] Selected Day Reports.

Check for Updates Room Availability Reasons Teacher Replacements... [E] Activities...
i CloseProgram Alt+F4 (B Teachers and Students.. Room Replacements... [ Timetables...

Reminder Notes Student Attendance Changes [EZ] Summary Reports..

[ File Statistics...

Daily Organiser Export Wizard *

Select Data to Export
Select the type of file you would like to Export your data to.

Select file type:

Compass ~

Files description

This item will publish LISS Compass format to the destination URL Use the drop_down ||St to Select
the correct Administration System,
in this case Compass

< Back Mext > Cancel
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The connection details provided from Compass will then need to be entered and the configuration

needs to be saved. Note, this only needs to happen once - subsequent times these details are
remembered, and this screen will not be displayed.

9 Timetabling Solutions - Compass Data Manager

Please enter in your Compass connection details

Please contact Compass to obtain your connection details

Compass LISS URL

https:/lliss-test2.compass.education/services/liss/1?academicYea

User Name Enter the URL, User Name and
TTUser1 API| Key provided by Compass
APl Key

Click Save Compass Configuration

Save Compass Configuration

For details on linking with Compass, please refer to the Timetabler v& article in the Compass
Knowledge Base. Integration with Compass is subject to Compass' terms of use.

Version Ne - 1.0.0.76

This next screen will be the starting point for subsequent exports via LISS.

9 Timetabling Solutions - Compass Data Manager

Please select the Timetabling Solutions file you wish to Select the start and finish date
exchange data with. for the timetable data and the
Daily Organiser Date range to
C\Users\F‘ub\ic\?ucuments\\_lsf DATA\Daily Organiser Fjle dof Send to Compass
You can import/export data to SOF9, TDF9 or DOF9 files.

Timetable Date Ranges Note: The Com pass Timetable
e e export cannot be back-dated
10/01/2019 3 21/12/2019 5| .

and the earliest date that can

Daily Organiser Date Ranges be selected is today. The Daily
Start Date Finish Date
10/01/2019 10/01/2019 Organiser Export process can

Sliding Scale - Data will be sent 0 days before today and 0 days
after today elect export range by days

send up to 10 days in the past
and 10 days in the future to

Connect to a different server

For details on linking with Compass, please refer to the Timetabler v3 article in the Compass Knowledge Base CIICk Connect flle for

Integration with Compass is subject to Compass’ terms of use.

comparison

Version No - 1.0.0.77
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Once this is done, the LISS Data Manager will connect to the LISS Server then check that the
timetable data entered conforms to the requirements that Compass requires. (for example, having
correctly entered class names and class codes etc). Initial problems that are encountered are
displayed in the lower pane.

Note: this connection and checking process does not check to see if the data is correct or that the
specific codes match what has been entered in Compass (eg Period codes) but checks that the data
has the correct format. The correctness of the data will be checked as part of the internal processing
done by Compass.

Once the data clears the pre-check, then you can upload only the daily changes (teacher
replacements, room changes) using the blue “Upload Daily Changes” button or upload the daily
changes and the timetable information (timetable, class and student information) using the green
“Upload All” button.

It is recommended that both the timetable information and the Daily changes are exported together
— this will remove the potential for the base timetable that exists in Compass to be different to the
base timetable that Daily organiser is reading.

9 Timetabling Solutions - Compass Data Manager

D Daily Organiser File - Daily Organiser File.dof9

C:Wsers\Public\Documents\LISS DATA\Daily Organiser File.dofd

Export Class Information | Export Daily Changes

ements, Cancellations and Room Changes

acements. 0 cancellations. 3 room changes

Click Upload Timetable
and Daily Changes

nnection test..

- PASSED

in from file(s)..

2ding classes from file(s)...COMPLETE

Free

For details on linking with
Base. Infegration with Com

please refer to the Timetabler v9 article in the Compass Knowledge
ubject to Compass' terms of use Gz Al 2o i s

Date: 10/01/2018 LIS Server URL - hitps:/fiss-test? compass education/services/liss/ 1 ?academic'fear=2018 Version No - 1.0.0.77
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9 Timetabling s - Compass Data Manager

D Daily Organiser File - Daily Organiser File.dof9

C:Wsers\Public\Documents\LISS DATA\Daily Organiser File.dofd

Export Class Information | Export Daily Changes |

[ Classes with invalid dates - these classes will not be exported [ ] Classes with invalid codes - these classes will not be exparted

Class Code  StartDate EndDate  Campus
Filter. Filter. Filter. Filter.

12REL1A 01/01/2019 211122019
12ENGTA 01/01/2019 211122019
12MTETA  01/01/2019  21/1272019
12MAAT A 01/01/2019 211122019
12MAG1A  01/01/2018 211122019
120ED1 A 01/01/2019 211122019
12PST1A 01/01/2019 211122019
12REL1 B 01/01/2019  2112/2019
12ENS1A 01/01/2019 211122019
12INF1A 01/01/2019 211122019
12MAATB 01/01/2019 211122019
12MAG1E  01/01/2019 211122019
12PST1B 01/01/2019  2112/2019

Check the Start and End dates
for the classes to be exported.

Click Export Standard Classes

12REL1C 01/01/2018 21122019

Running connection test...

Connection test - PASSED

Reading classes in from file(s)..
Reading classes from file(s)..COMPLETE

For details on linking with Compass, please refer to the Timetabler v9 article in the Compass Knowledge
Base. Integration with Compass is subject to Compass' terms of use Change Timetabling Solutions file

Date: 10/01/2018 LISS Server URL - hitps:/fiss-test i Version No - 1.0.0.77

The full export process will then proceed.

9 Timetabling Solutions - Compass Data Manager

D Daily Organiser File - Daily Organiser File.dof9

C:\WUsers\Public\Documents\LISS DATA\Daily Organiser File dofd

Export Class Information | Export Daily Changes |

o 1ts, C. ions and Room Changes
Upload Timetable and Daily Changes

Save Log Files

Once data is successfully
exported to the LISS Server it

Connection test - PASSED

Reading classes in from file(s)..

Reading classes from file(s)..COMPLETE

Sending All Daily Organiser and Timetable Data to the LISS Server

Sending Room Data...SUCCESSFUL

Sending Class Data... SUCCESSFUL

Sending Timetable Class Data...SUCCESSFUL

Sending Student Class Data...SUCCESSFUL

Sending Replacement, Cancellation and Room Changes Data...SUCCESSFUL

For details on linking with Compass, please refer o the Timetabler v4 article in the Compass Knowledge
Base. Integration with Compass is subject to Compass' terms of use.

Date: 10/01/2010 LISS Server URL - hitps:/k

will be noted in the lower pane.

Click Close

Version No - 1.0.0.77

Compass will then process the export and will report on the success using the standard Compass
import job screen (refer to Compass for more details)

Confirmation of a successful data sync can be obtained within Compass on the Import Management
tools, which can be accessed by going to the Administration Tools under the cog icon and clicking the

link titled “Import Jobs”

Timetabling Solutions
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Import Jobs

mport Type Source Academic User Queued Started Finished Status n Add Del Upd Skip
Staff CompassLin... JDLF 09/12 04:14 AM 09/12 04:29 AM 09/12 04:29 AM R Completed 126

Students CompassLin... JDLF 09/12 04:14 AM 09/12 04:26 AM 09/12 04:29 AM ; Completed 1523

Medica CompassLin... JOLF 08/12 04:58 AM 08/12 06:08 AM 08/12 06:08 AM “.;' Completed 529
Parents Compasslin... JOLF 08/12 04:58 AM 08/12 06:03 AM 08/12 06:08 AM R Completed 1 1367

Staff CompassLin... JDLF 08/12 04:58 AM 08/12 06:02 AM 08/12 06:03 AM Re Completed 126 18
Students CompassLin.. JOLF 06/12 04:58 AM 08/12 05:59 AM 08/12 06:02 AM C) Completed 1523

Lesson Can.. EdvalDaily2.. 2017 VEA 07/12 07:59 AM 07/12 08:02 AM 07/12 08:02 AM R Completed

Lesson Cov.. EdvalDaily2.. 2017 VEA 07/12 07:59 AM 07/12 08:01 AM 07/12 08:02 AM e Completed 3 72
Location Ch... 2017 VEA 07/12 07:59 AM 07/12 08:01 AM 07/12 08:01 AM CS-) Completed

Timetable EdvalDaily 2. 2017 VEA 07/12 07:59 AM 07/12 08:01 AM 07/12 08:01 AM -5 Completed 745
Enroiments 2017 VEA 07:59 AM 07/12 07:59 AM 07/12 08:01 AM - Completed 14 6 22 9562
Duties EdvalDaily 2.. 2017 VEA 7.58 AM 07/12 07:58 AM 07/12 07:38 AM Re Completed

Standard Cl.. EdvaiDaily 2.. 2017 VEA 07:58 AM 07/12 07:58 AM 07/1207:58 AM 2 Completed - 567
Ciniarte FruwziNaie 2 27 wEA N7/12 N7-88 AM N7/12 N7-58 AM A7/12 N7-88 AM = | Camnlatan n2

The most recent import is shown at the top, so see the order of imports going from bottom to top.

Each import job is shown in a separate row in the grid (Locations, Enrolments, Classes etc). In the
columns at the right, Compass displays how much has changed since the last import, and in what
way.

Compass will then process the export and will report on the success using the standard Compass
import job screen (refer to Compass regarding this)
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IMPORTING FROM COMPASS — STUDENT OPTIONS

Student information can be imported into Timetabling Solutions Version 9 via the LISS Import
method from Compass. To do this, open either a new or existing Student Options file.

E Student Options Module - Home Page

File Open

Student File:  New Student File.sof9

Timetable File: Ni
Backup File:  Ni

File ltems

|| New File...

(=% Open File...

[# Close File

Task Groups

¥ Information Stage

Parameters

Student Details...

Option Details

Preferences...

Tallies and Conflicts...
& Check Mominations...
Prerequisites...

Bl Restrict Assign...

Bl Option Constraints...

Task: Enter Student Names

CH° Add Students Delete Student

Students selected: All (0) Columns selected: 12 of 18

IND students have been entered.l

(% Timetable File...
| Save 49 |mport Data
) CopyFile... dg Export Data
|5 Save and Backup _J Email Data to Suppoert
G Process Stage {® Reports Stage
Check Information B Grid Report
Develop Grid... B Class, Course and Option Lists...
Interactively Assign Students... [F] Students in Options...

Click [2] Student Details

T Teacher Detans

[5] File Statistics

Quick Edit Edit Set Name Delete Students in Set Sort Students

Note: In this example there are no
students in the Student Options file.

Click Import Data

Student File Import Wizard x

Data to be Imported
Select type of data you wish to import.

Select data type:

Students

Options.

Student Classes
Update Student Codes

Name, Student First Name.

Optienal: Student Preferred Mame, Student Middle

Auto-Assign Locked Classes, Student Spare Fields.

NOTE: Auto-Assign Locked Classes can only be
imported from *sofd files.

I£"’_ﬁlrﬂpor‘t Data

Preferences You canTrmpert date from any *.sofd, *xls, *adsx (Excel),

Tallies *.txt o *.csv file 3Twellas selected online systems.

Lines

Grid Required Fields: Student Code (unigreh-Student Family Select Students

then click Next

Next > Cancel

Ermail Students

Timetabling Solutions

Version 9
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Student File Import Wizard x

Select File Type to Import
Select the type of file you want to import Students from.

Select ety From the drop-down list select Compass
Copes = then click Next

File specifications

This item required LISS Compass URL with the option to import students directly to the application

< Back Next > Cancel

The next step is to enter the connection details provided by Compass and save the configuration.

(Note this only needs to happen once - subsequent times these details are remembered, and you
will go straight to the next screen)

9 Timetabling Solutions - Compass Data Manager

Please enter in your Compass connection details Note: the first time the
Please contact Compass to obtain your connection details LISS Data Ma nager iS Used,
the connection details will
need to be entered.

Compass LISS URL

https:/liss-test2.compass.education/services/liss/1?academicYea

User Name

TTUser1 Add the URL, User Name

API Key and API Key details

Click Save Compass

Configuration

to the Timetabler v9 article in the Compass
bject to Compass' terms of use.

Version No - 1.0.0.76
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pass Data Manager

Please select the Timetabling Solutions file you wish to
exchange data with.

C\Users\Public\Documents\LISS DATAWNew Student File.sof9 Select file

You can import/export data to SOF9, TDF9 or DOF9 files.

Connect file for comparison 4’/

Connect to a different server

For details on linking with Compass, please refer to the Timetabler v3 article in the Compass Knowledge Base
Integration with Compass is subject to Compass’ terms of use

Version No - 1.0.0.77

Note: The open file is
automatically listed.

Click
Connect file for comparison

9 Timetabling Soluti ompass Data Manager

5 Student Options File - New Student File.sof9

C:\WUsers\Publi cuments\LISS DATA\New Student File sof9

Import Students
Add/Updat
I:‘ MNew students not included in the Student Options file |:| Existing students with the same ID but different values in other fields
Student ID First Name Prefered Name Sumame ‘Year Level Roll Group House Gender H
B ’ - ; - —. e A comparison between the
11001 Matthew WILTON 5 058 Male i 1
15063 Mario PLAYFORD 1 011G Male StUdents In the flle and the
16188 ‘Olympia MOBOURNE K 00KB Female . . .
wr Spencer WETHE 2 ozr e students in Compass is displayed.
15064 Natividad MIETHKE 1 01A Female
04563 Kenia MEALMAKER 12 MC10 Female
15065 Violette BODY 1 ow Female .
oeore  vicm skuEn e wcos Female Select the students to import
08075 Somer MAIR 8 RO02 Female
15066 crnz GRAINGER 1 01c Male H H
15067 Rolf CHRISTIAN 1 omw Male Uslng the tICk bOXeS-
14079 Elwood HORNIMAN 2 021 Male
16189 Marina MCHALE K nja Female
: (Alternatively import all students
Reading students in from file...
Reading students from file..COMPLETE . . .
Requesing stasents fom LSS seren. into a file then use this to update
LISS students request..COMPLETE
Comparing student data..
Comparing data..COMPLETE

New students - 983
Changed students - 0
Remaining students - 0

For details on linking with Compass, please refer to the Timetabler v article in the Compass Knowledge
Base. Integration with Compass is subject to Compass' terms of use. Change Timetabling Solutions file

LISS Server URL - hiips:/i educati 2 Version No - 1.0.0.77
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9 Timetabling Solution: pass Data Manager

G Student Options File - New Student File.sof9

C:Wsers\Public\Documents\LISS DATA\New Student File.sof9

StudentID  FirstName  Prefered Name  Surmame YearLevel RollGroup House  Gender

Filter. Filter. Filter. Filter 12
04563 Kenia MEALMAKER 12
05134 Alexander ACKMAN 12 nia
04545 Harvey DONOHOE 12 ROM
04546 Karly GRENDA 12 RONM Female
04554 Graham DRAPER 12 RO11
04555 ‘Comell TOWNLEY 12
04556 Linnea MATE 12 Female

[T] New students not included in the Student Options file [ ] Existing students with the same ID but different values in other fields The fllter row can be USEd to dlSpIay

a group of students.

In this example, just the Year 12
students are displayed and selected.

TSR B &0 e Click Add/Update selected students

to Timetabling Solutions file

04557 Trinity MCGAVIN Female
04558 Dwight
04559 BOCHSA 12 RO Male
04560 Patience DE GRUCHY 12 RO Female
04581 Diedra BUKOWSKI 12 MC11 Female
04548 Raymond DAGLISH 12 CA10 Male
Reading students in from file... ~

Reading students from file..COMPLETE
Requesting Students from LISS server.
LISS students request.. COMPLETE
Comparing student data...

Comparing data..COMPLETE

New students - 983

Changed students - 0

Remaining students - 0

For details on linking with Compass, please refer to the Timetabler v9 article in the Compass Knowledge
Base. Integration with Compass is subject to Compass' terms of use Change Timetabling Solutions file Close

LISS Server URL - Version No - 1.0.0.77

9 Timetabling Soluti ompass Data Manager

S Student Options File - New Student File.sof9

C:\WUsers\Publi cuments\LISS DATA\New Student File sof9

Import Students

Add/Update selected students to Timetabling Solutions file Delete selected students from Timetabling Selutions file

[] Mew students not included in the Student Options file || Existing students with the same ID but different values in other fields

Reading students from file.. COMPLETE
Requesting Students from LISS server...
LISS students request.. COMPLETE
Comparing student data...

Comparing data..COMPLETE

New students - 904

Changed students - 0

Remaining students - 79

For details on linking with Compass, please refer to the Timetabler v article in the Compass Knowledge
Base. Integration with Compass is subject to Compass' terms of use. Change Timetabling Solutions file Close

LISS Server URL - hitps:/i e Version No - 1.0.0.77

Student ID First Name  Prefered Name  Sumame Year Level  Roll Group  House Gender
Filter. Filter. Filter Filte 12 Filter. Filter...| | | Filter.
04177 Roger MARSDEN 12 CA10 Male A
04164 Trinity CORRIGAN 12 PE1
04151 Sharron MCNEILL 12 PE1| H
e e il The selected students have been imported
04156 ‘Cassondra GOOLD-ADAMS 12 PE1| . . .
o419 Carey REHFISCH 12 PEt] into the Student Options file and the
04162 Raphael WILTSHIRE 12 MC1
04232 ‘Gabriel CUBADGEE 12 MC1 H
bz pemey woeom 12 e comparison has now been updated.
04226 ‘Santana FINLAY 12 RO1
04323 Daniel OJUROVIC 12 RO1
04330 Alexis OLDEN 12 PE11| H
04336 Kyle RAYS 12 CAM| CI|Ck close
Reading students in from file... =

Timetabling Solutions Version 9

Page 36 of 41




Timetable Development Additional Lesson

Task: Enter Student Names E
F Add Students | )< Delete Student Quick Edit T2 Sort Students | @ jmport Data | _J Email Students

Students selected: All (79} Col lected: 12 of 18

No Full Name Family Name First Name | Preferred Name | Middle Name | Code [ Gender [Units |Roll Class | Year Level [House | Home Groun [Locked] A

1 | MEALMAKER Kenia [MEALMAKER Kenia Kenia 04563 Female 0 MC10 12 No N

[2 | ACKMAN Alecander ACKMAN Alexander | Alexander 05134 Male 0 n/a 12 No e s
3| DONOHOE Harvey DONGHOE Harvey | Harvey 04585 Male 0 |ROTT |12 No

4| GRENDA Karly GRENDA Kay  Karly 04536 Female 0 ROT |12 No

5 | DRAPER Graham DRAPER Graham Graham 04554 Male 0 RO 12 No

& | TOWNLEY Cornel TOWNLEY Comell | Comell 0555 Male (0 BT |12 No

7 |MATELinnea MATE Linnea | Linnea 0556 Female 0 CAT0 |12 No

8 | MCGAVIN Trinity MCGAVIN Trinty  Trinity 04557 Female 0 CAT0 |12 No S | d d

9 | KREITMAYER Dwight KREITMAYER. Dwight Dwight 04558 Male 0 can 12 No e ECte Stu ents

10| BOCHSA Cleo BOCHSA Cleo Cleo 055 Male (0 ROTI |12 No

11 | DE GRUCHY Patience DE GRUCHY Patience  Patience 04560 Femole 0 |ROTT |12 No have now been

[12 | BUKOWSK Diedra BUKOWSKI Diedra | Diedra 04561 Female 0 MCIT |12 No

13 | DAGLISH Raymond DAGLISH Raymond  Raymond 04548 Male 0 cal 12 No H H

14 | PATTTMANN Jettie PATTTMANN JetieJettie 052 Female 0 CAT |12 No Impo rted into the

15 | CAWTHORNE Rachell CAWTHORNE Rachell | Rachell 0567 Female 0 MCID |12 No

16 | MALTBY Roger MALTBY Roger  Roger 04566 Male |0 CAT1 |12 No Student Optlons flle

17| WINDICH Rogelio WINDICH Rogelio | Rogelio 0364 Male (0 MCTT |12 No

18 | PITTARD Debby PITTARD Debby Debby 04565 Female 0 PE11 12 No

19 | SALISBURY Hilaria SALISBURY Hiaria | Hilaria 04182 Female 0 ROT0 |12 No

20 | STRICKLAND Conrad STRICKLAND Conrad | Conrad 0201 Male (0 RO |12 No

21 | JEFFERIS Calvin JEFFERIS Calvin | Calin w2ig Male 0 CATI |12 No

22 | MARSDEN Roger MARSDEN Roger Roger 04177 Male 0 cal 12 No

|23 | MCNEILL Sharron MCNEILL Sharron | Sharron 451 Female 0 PEN |12 No

IMPORTING FROM COMPASS — TIMETABLE DEVELOPMENT

Teacher and room details can be imported into the Timetabling Solutions Version 9 via the LISS
Import method from Compass. To do this, open either a new or existing Timetable Development
file.

T

File Open

Timetable File: timetable file.tdf9
Student Files:  Mil

Backup File: Nil

Timetable Development Module - Home Page

Quick Export: Compass
File ltems
|| New File... | Save 4% Quick Export
3 Open File... | Copy File... &% publish Timetable
% Close File |) Save and Backup __) Email Data to Support
Task Groups

@ Process Stage {® Reports Stage

[] Master Timetables...

@ Information Stage

Parameters... Prepare for Construction...

Year Levels and Roll Classes... Blocking Pattern... [ Roll Class Timetables

Faculty Details...
Teacher Details...
Room Details
B Student Files...

Curriculum Details...

E Staffing and Faculties...

B) student Classes...

Yard Duty Details...

Task: Enter Teacher Names

5&? Add Teachers

Teachers selected: All (0) Columns selected: 13 of 1

Censtruct Timetable...

Edit Timetable

Allocate Yard Duties

ck Timetable

\:‘TeacherT\metablas‘..
5] Room Timetables...
[ Class Timetables...
[Z] Student Timetables...

[E£] Class Lists...

Click [4] Teacher Details

ity Timetables

le Statistics...

= Import Data

Mo teachers have been entered.

Note:

In this example there are no teachers in
the Timetable Development file.

Click Import Data
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Data to be Imported
Select type of data you wish to import.

Select data type:
Period Details A | Teachers

Year Levels :

Roll Clasces You can import date from any *tdf9, *ds, *xlse (Excel),

Facultics "4t or ".csv file as well as selected online systems.

Faculty Groups R d Fields: Teacher Code (1 ), Teacher F;

Py Goups e P Tencher e i, Toncher 4

TR | o, Tscher P Name Select Teachers
Metings o _ ) .

Teachers st Meetings ptional: Teacher Middle Name, Title, Proposed Lo then click Next

Days Unavailable, Periods Unavailable, Max Vard Dy

Unscheduled Duties N A A
Load, Periods Off, Consecutive Periods, Email, Tea

Rooms
Class and Subject Details Spare Fields.
Class Information

Teachers in Faculties

Classes in Faculties

Yard Duty Area Names

Yard Duty Sessions and Loads

Yard Duty Session Names

Periods Teacher Unavailable

Yard Duty Teacher Allocations

Yard Duty Sessions Teacher Unavailable
Yard Duty Areas Teacher Unavailable
Student Classes

< Back Next > Cancel

Select File Type to Import
Select the type of file you want to import Teachers from.

Select file type:

Compass ~

File specifications

This item required LISS Compass URL with the option to import teachers directly t9%he application

Select the source of the teacher
list. In this case select Compass

Click Next

< Back Next > Cancel

pass Data Manager

Please enter in your Compass connection details

Please contact Compass to obtain your connection details

Compass LISS URL
https://liss-test2.compass.education/services/liss/1?academicYea

User Name
TTUser1
AP Key Enter the URL, User Name and
LL]
API| Key provided by Compass
: 0 the Timetacer v8 aice n the Compese Click Save Compass Configuration
B ject to Compass' terms e

Version No - 1.0.0.77

Timetabling Solutions Version 9 Page 38 of 41



Timetable Development

Additional Lesson

2 Manager

CAu 1SS DAT! File targ

You can import/export data to SOF9, TDF9 or DOF9 files.

Timetable Date Ranges
Start Date

11/01/2019 G5

Finish Date

Connect file for comparison

Connect to a different server

Integration with Compass is subject to Compass’ terms of use.

Version No - 1.0.0.77

Please select the Timetabling Solutions file you wish to
exchange data with.

21/12/2019

For details on linking with Compass, please refer to the Timstabler vd arficle in the Compass Knowledge Base.

Select file

Click Connect file for
comparison

s - Compass Data Manager

T Timetable Development File - Timetable File.tdf9

C:\WUsers\Public\Documents\LISS DATA\Timetable File tdf9

Upload subjects, classes and duties to .
admin system '

Upload timetable lines to admin system

Timetable Lines

5 days. 7.00 Feriods per day (Avg). 0.0 classes per period |

Note: The comparison screen allows access to
importing and exporting functions. This is
managed by the tabs at the top of the window.

Enrolments

0 students, 0.0 Classes per siudent (Aug)

Upload enrolments to admin system
Upload all

Save Log Files

Requesting rooms from LISS server...
LISS rooms request..COMPLETE
Comparing room data...

Comparing data..COMPLETE

New rooms - 0

Changed rooms - 0

Remaining rooms - 0

Reading classes in from file(s)...
Reading classes from file(s)..COMPLETE

For details on linking with Compass, please refer o the Timetabler v4 article in the Compass Knowledge
Base. Integration with Compass is subject to Compass' terms of use.

Start Date: 11/01/2019, Finish Date: 21/12/2018 LISS Server URL - hifps-fint-testing.sentral.com.aulrpeiliss

Version No - 1.0.0.77
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IMPORT TEACHERS INTO TIMETABLE DEVELOPME

9 Timetabling Solutions - Compass Data Manager

T Timetable Development File - Timetable File.tdf9

C:\Wsers\Public\Documents\LISS DATA\Timetable File tdf9

Import Teachers greort Raems | Export Class Information CIICk the |mp0|’t TeaCherS tab
Add\Update selected teachars to the Timetabling Solutions file

[] Mew teachers not included in the Timetable Devalggment file | | Existing teachers with the same code but different values i A Comparlson between the teaCher

Teacher Code FrstNome  Sumame information in the two systems is displayed.
REVI Elouise GREVILLE . .
B EZXn  CIEE Teachers can be selected using the tick box.
GAR Filomena AGAR
ALES Sherise WALES . . . .
ous S o Y - oesi To import teachers into the timetable file,
EFFE Cleotilde JEFFERY .
oLy Jessia TULLY click Add\Update selected teachers to the
LEIG Cassondra  SLEIGH

RoAD Dencen  EBROADHURST Timetabling Solutions file

OLMA Elizabeth HOLMAN

Sk Click Close

Comparing room data...

Comparing data..COMPLETE

New rooms - 0

Changed rooms - 0

Remaining rooms - 0

Reading classes in from file(s)...
Reading classes from file(s)..COMPLETE

For details on linking with Col
Base. Integration with Compa

se refer fo the Timetabler v9 article in the Compass Knowledge
110 Compass' terms of use. C g M=l S il

Start Date: 11/01/2010, Finish Date: 21/12/2019 LISS Server URL - hitps-finttesting sentral.com aulrpefiss Version No - 1.0.0.77

Task: Enter Teacher Names

=F Add Teachers | % Delete Teacher Quick Edit || T2 Sort Teachers Teacher Loads Compare Files ‘QH Import Data | __J Email Teachers
Teachers selected: All (13) Columns selected: 13 of 19
No | Full Name Til|e|FirstNamE|Midd|eNamE|Fami|vName |Code |Proposad Load |Actua| AllotTActual LoadT%PropLoadW Max YD LoadTYDLoadW Email |Spare1 ‘
1 | GREVILLE Elouise Elouise GREVILLE REVI  0.00 0 0.00 100 0.00 0.00
2 | MENZIES Elizabeth Elizabeth MENZIES ENZI | 0.00 0 0,00 100 0.00 0.00
3 |HAMMER Susannah Susannah HAMMER AMME | 0.00 1]
4 | AGAR Filomena Filomena AGAR GAR  |0.00 1] The teaChers have now been
5 |WALES Sherise Sherise WALES ALES | 0.00 0 imported into the timetable flle
6 |LEOMSKI Kelli Kelli LEONSKI EOMNS |0.00 0
7 | CUDMORE Maribel Maribel CUDMORE ubmao | 0.00 0 .00 L%y ALY ALY
8 | JEFFERY Clectilde Cleotilde JEFFERY EFFE | 0.00 0 0.00 100 0.00 0.00
9 | TULLY Jessika Jessika TULLY ULLY |0.00 0 0.00 100 0.00 0.00
10 | SLEIGH Cassondra Cassondra SLEIGH LEIG | 0.00 1] 0.00 100 0.00 0.00
11 [BROADHURST Deneen Deneen BROADHURST ROAD |0.00 0 0.00 100 0.00 0.00
12 | GRILLS Catalina Catalina GRILLS RILL  |0.00 0 0.00 100 0.00 0.00
13 |HOLMAN Elizabeth Elizabeth HOLMAN OLMA | 0.00 0 0.00 100 0.00 0.00
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9 Timetabling Solutions - Compass Data Manager

T Timetable Development File - Timetable

C:\Wsers\Public\Documents\LISS DATA\Timetable File tdf9

Import Teachers | Import Rooms | Export Class Information

‘Add\Update selected rooms to the Timetabling Solutions file

[] Mew rooms not included in the Timetable Developmentsie_|_| Existing raoms with the same code

Room Code  Room Name  Capacity
UNASSIGNED Unassigned 0
D16 0
D17 D17 0
D22 D22 0
D23 D23 0
D24 D24 0
D25 D25 0
D26 D26 0
D27 D27 0
D28 D28 0
D14 D14 0
D29 D29 0
LG12 LG12 0

IMPORT ROOMS INTO TIMETABLE DEVELOPMENT

Click the Import Rooms tab

A comparison between the room
information in the two systems is displayed.

Rooms can be selected using the tick box.

To import rooms into the timetable file, click
Add\Update selected rooms to the
Timetabling Solutions file

Click Close

Requesting rooms from LISS server...
LISS rooms request..COMPLETE
Camparing room data...

Comparing data..COMPLETE

New rooms - 771

Changed rooms - 0

Remaining rooms - 0

Reading classes in from file(s)...
Reading classes from file(s)..COMPLETE

For details on linking with Compas:
Base. Integr: ith Com|

lease refer fo the Timetabler v9 article in the Compass Knowledge
110 Compass' terms of use. C g M=l S il “

Start Date: 11/01/2019, Finish Date: 21/12/2019 LISS Server URL - https-ifiss-test? compass educationisenvices/liss/1 7academic Year=2010

version No - 1.0.0.77

Task: Enter Room Names

=F Add Rooms | 3¢ Delete Room | X Delete All Rooms

Rooms selected: All (17

Quick Edit | {& Sort Rooms @E Import Data Room Allotments

The rooms have now been
imported into the timetable file.

Mo |Name |Code |5eats |Allotment | Notesl
1 Unassiqnedl UMASSIGMED 0
12 |M6 D16 0
13 (M7 mv 0
4 |D22 D22 0
ERLE D23 0
6 |D24 D24 0
|7 |D25 D25 0
8 |D26 D26 0
19 |D27 D27 0
110 D28 D28 0
i |m4 D14 0
112 |D29 D28 0
113 |LG12 LG12 0
114 |LG13 LG13 0
115 |LG14 LG14 0
116 |LG21 LG21 0
17 |LG22 LG22 0
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